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INTRODUCTION 

The NRA Safe Shooting System 

1. All clubs that use military ranges must be affiliated to the NRA (or NSRA for small bore 

only) and must comply with the NRA Safe Shooting System. 

2. The risk of an accident involving a civilian shooter can be significantly reduced if 

robust safety procedures are in place. The NRA is committed to ensuring that its members 

and the members of its affiliated clubs adhere to the NRA Safe Shooting System. This system, 

which is based on the Army Safe System of Training, consists of four elements: Safe Person, 

Safe Equipment, Safe Practice and Safe Place. 

Safe Person 

3. A competent person within the NRA Safe Shooting System is someone who is deemed 

competent by virtue of his qualifications, currency, experience and maturity. All club 

shooters require an annual certificate of competence signed by their club chairman if they 

wish to shoot on any military range in the United Kingdom (including at Bisley). All 

probationary members must be trained using either the NRA probationary course or a 

course of instruction that has been accredited by the NRA. 

Safe Equipment 

4. The NRA Rules of Shooting, published annually, define the types of firearms and 

ammunition that may be used for civilian target shooting. All clubs affiliated to the NRA must 

formally agree that their members will abide by these rules. Each individual firer is 

responsible for ensuring that his firearm is properly maintained and that the ammunition 

used is in every respect, safe and within the range safety parameters. 

5. Shooters who hand load their own ammunition must provide certification that their 

ammunition was prepared in strict accordance with accredited published loading manuals 

and must ensure that the Muzzle Energy (ME) value is within the permitted limits. They must 

be prepared to provide samples of their ammunition for chronographic analysis. 

6. Special zeroing precautions must be completed by any firer who uses ammunition 

that develops high muzzle energies (HME) greater than 4500 joules. These procedures must 

be carried out under the supervision of a specially qualified RCO (HME). 

Safe Practice 

7. The NRA Rules of Shooting also contain detailed regulations concerning the conduct 

of shooting for all its recognised shooting disciplines. The NRA also publishes through its 

website and Journal all notices which relate to the safety of firearms, ammunition or to 

matters of range safety which may affect civilian shooters. All NRA competition practices 

and timings are designed with the safe handling of firearms in mind. Qualified NRA RCOs are 

responsible for the safe running of military ranges for civilian shooters. 
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Safe Place 

8. A safe place is one in which the controls which are necessary to enable shooting to 

be conducted safely have been identified by a site specific risk assessment and directed 

through the range standing orders. In the United Kingdom, most civilian club shooters use 

military ranges. These ranges are maintained by the range authorities and are subject to a 

regular independent inspection regime. The NRA RCO who signs for a range on the MoD 

Form 906/906A certifies that he is qualified to conduct the shooting practice and that he 

has read and will comply with the published range orders for that range. 

9. The NRA has produced a Range Managers Guide (issue 1 – September 2018, 

obtainable free of charge from the NRA) aimed at the safe management of outdoor and 

indoor ranges for the benefit of clubs that have their own range premises. 
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BACKGROUND 

1.1 Use of Ranges 

Civilian clubs affiliated to the National Rifle Association (NRA) or the National Smallbore Rifle 

Association (NSRA) may use ranges that are controlled by Defence Infrastructure 

Organisation (DIO), when the Services’ requirements permit. Landmarc Support Services 
now manage many military ranges on behalf of DIO. These ranges were formerly known as 

MoD or Reserve Forces and Cadets Association (RFCA) ranges or TAVRA ranges. Clubs that 

are not affiliated either to the NRA or NSRA are not allowed to use military ranges. Bisley 

Ranges are a civilian range complex, although the ranges are also used at certain times by 

military units. 

1.2 Restrictions 

The use of DIO controlled ranges by civilian clubs is conditional on their strict observance of 

the terms of the club’s Licence to use DIO ranges and the Range Orders referring to the 

range in use. In particular the following should be noted: 

a. Use is restricted to the types of firearms, ammunition and practices permitted 

by the Range Licence, except that clubs are not to be permitted to use any form of 

automatic or self-loading firearm (except for self-loading 0.22in gallery rifles) unless 

authorised by the Home Office, or a Chief Constable on behalf of the Home Office. 

b. It is mandatory that civilian clubs observe safety precautions which are no less 

stringent than those required to be observed by service units. 

c. It must be clearly understood that the NRA RCO Qualification Course only 

qualifies successful candidates to conduct firing on Gallery Ranges or other ranges 

with fixed firing points and target positions. (By arrangement with the NSRA the NRA 

RCO qualification also includes small bore ranges). Successful qualification on the 

NRA RCO course does not qualify an NRA RCO to: 

i. Plan or conduct firing on Individual or Team Battle Shooting Ranges, 

or Field Firing Ranges where the firing points or target positions are not fixed. 

ii. Conduct firing on a range where Sporting Rifles or Moving Targets are 

in use. 

iii. Conduct firing on a range where Muzzle Loading Firearms are in use. 

An NRA RCO wishing to conduct firing with either Sporting Rifles/Moving Targets or Muzzle 

Loading firearms must also pass the BSRC Sporting Rifle Course or the MLAGB RCO 

Endorsement Course respectively. 
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For these reasons Chapter 3, Section 3 (Sporting Rifle and Moving Target) and Chapter 3, 

Section 4 (Muzzle Loading and Front Loading Firearms) are included for information only, 

until the appropriate additional BSRC or MLAGB Course has been successfully completed. 

Chapter 3, Sections 3 and 4 will not be assessed during the NRA RCO Qualification Course. 

1.3 Qualifications 

a. All shooting by members of civilian clubs on DIO ranges must be controlled by 

a Range Conducting Officer (RCO) who has been qualified by either the NRA or NSRA 

(Note: The NSRA RCO qualification covers small bore, air weapons and Lt Wt Sport 

Rifle disciplines only). 

b. The NRA qualification is obtained by successfully completing the NRA RCO 

Course. It will be valid for a period of six years from the date of issue and will apply 

to DIO ranges throughout the UK. 

 

THE NRA RCO COURSE 

1.4 Aim. The aim of the NRA RCO Course is to qualify suitable persons as civilian 

(NRA) Range Conducting Officers with particular attention to: 

a. Ensuring full compliance with, and the implementation of, proper safety 

procedures at all times. 

b. The adoption of correct procedures on DIO facilities and the furtherance of 

good relations with the military authorities. 

c. Maintaining control of and taking responsibility for shooting practices. 

d. The development of common standards for range conduct and discipline. 

1.5 Course Design. A Range Conducting Officer has complete authority and 

responsibility for everything that happens on the range while he is in charge. He must 

therefore be well informed and competent. The course is designed to provide essential 

information, test the knowledge and assess the range skills of applicants. Extensive study 

of this manual before attending a NRA RCO Course is required. 

1.6 Minimum standards for those attending the course are: 

a. Applicants must be full, adult members of a Home Office approved club. 

b. Applicants should have at least two years adult experience in the applicable 

shooting discipline(s). 
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c. Applicants must have gained at least six months adult experience acting as 

Safety Supervisors on the ranges or have acted in a similar capacity for their 

club/Association. 

 

d. Applicants must be nominated as ‘Proper persons’ to the NRA by the 
Secretary or Chairman of their club/Association. The nominator must provide a 

character reference before the course starts, including a statement as to the 

applicant’s prior experience and knowledge. 
 

e. Since the role of RCO is one of personal responsibility that cannot be shared, 

all applicants must be able to read and understand Range Orders. The ability to read 

is a core skill that will be tested during the assessment. 

 

Note:  If, for any reason, any of the above conditions are difficult to comply with, the 

applicant should contact the NRA for advice. 

SCOPE OF THE MANUAL 

1.7 This manual lays down the rules necessary for the safe conduct of firing by 

civilian clubs on DIO controlled ranges. It provides the factual basis of the RCO course and 

gives guidance on the procedures to be followed. 

1.8 Although written specifically for DIO ranges the manual also serves as a 

statement of ‘Best Practice’ that can be observed on other ranges, modified where 
necessary to allow for differences between types of ranges. 

LAYOUT OF THE MANUAL 

1.9 This manual contains chapters dealing with the following subjects: 

a. Chapter 1 - Ranges gives general descriptions of the main types of military 

ranges covered by the course and their range safety regulations. 

b. Chapter 2 - Range Management provides information about the conduct and 

control of shooting on all types of DIO ranges likely to be used by civilian clubs. 

c. Chapter 3 - Firearm Safety Procedures deals with the safety procedures 

necessary for the safe handling and use of rifles, gallery rifles and pistols. 

1.10 Paragraph numbering. Each chapter consists of a number of sections. The first 

digit of a paragraph number identifies the chapter, the second, the section and the third, 

the relevant paragraph. 

 

 

 

 

 

 



 6 

DEFINITIONS 

1.11 The Mil. The unit of measurement of angles (as used in Pamphlet 21/JSP 403 

and in this manual) is the ‘Mil’. This is the angle subtended by an arc of 1 metre at a distance 
of 1000 metres. 1 mil approximately = 1/6400 of a circumference of a circle or 0.05625 0. 

For example, 200 mils is 11.25 0. These are measurements that will be referred to later. 

1.12 Cone of Fire. Shots fired from a firearm do not follow exactly the same 

trajectory. The cone of fire is the distribution of shots within a margin of error (+/- 40 mils) 

in the horizontal (Azimuth) and vertical (Elevation) planes. The cone of fire accounts for 

acceptable deviations of aimer error and firearm tolerances to which an additional safety 

factor has been applied.  

1.13 Line of Fire. The line of fire is the trajectory of the bullet from the barrel of 

the firearm to the target. The line of fire is used in range design to ensure safety from all 

firing positions. 

1.14 Line of sight. This is a straight line passing through the rifle sight to the point 

of aim on the target. If a telescope is fitted above the barrel of a firearm the firer may be 

able to see the target he is engaging though his line of fire may be obstructed. 

1.15 Quadrant Elevation (QE). This is the angle measured from the horizontal by 

which the muzzle of the firearm is raised. Standard range design for a gallery range is based 

on the assumption that the quadrant elevation will not exceed a maximum of 70mils (approx 

40). Hence, in practice, when loading and unloading a firearm, or during stoppage or 

inspection of the firearm it should point horizontally at the stop butt (i.e. must not exceed 

a QE of 70mils). 
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CHAPTER 1 - RANGES 

1.1.1 No live firing can ever be guaranteed to be completely safe. 

To ensure the safety of those taking part and the general public, all planning, conducting 

and supervision of live firing on ranges may only be carried out by qualified persons. 

1.1.2 A safe system for target shooting is achieved by means of:  

a. Properly defined and applied danger area limits. 

b. Proper control by the person conducting the shooting practice (The RCO) and, 

where applicable, his team of safety supervisors. 

c. Integrity on the part of the firers, who are properly trained in the safe 

handling of their firearms. 

d. Design aspects of the range, its construction, maintenance and routine 

inspections. (See JSP 403 Handbook of Defence Ranges Safety) 

SECTION 1 - RANGE DANGER AREAS 

1.1.3 The great majority of accidents on ranges are the result of carelessness and 

poor range discipline rather than defects in range construction or design. The calculation of 

the size and shape of range danger areas assumes that high standards of range discipline 

and conduct are being maintained. 

1.1.4 Definition. The Range Danger Area (RDA) is defined as: 

‘Those areas of land or water together with a specified volume of air above, within 

which danger to life, limb or property may be expected to occur, arising from the 

firing of specified ammunition types.’ 

1.1.5 The size and shape of a danger area is determined by several factors and is 

described as a Danger Area Template. 

1.1.6 Terminology. The following terminology associated with danger areas should 

be understood: 

a. Firing Point. The position on the ground from which firing takes place. It may 

take the form of a point for an individual firer or a line for a number of firers. 

b. Arc of Fire. The arc within which firing is to be directed, originating from the 

firing point. For civilian shooting this will normally be a straight line from the firer to 

the target. 

c. Ricochet Area. This is part of the Ammunition Danger Area that is outside the 

Arc of Fire. It is the area beyond which ricochets are not expected to travel. 
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d. Ammunition Danger Area. The total danger area beyond which specified 

ammunition types are not expected to travel, provided that the firearm is 

discharged within the permitted angles of elevation and lateral deviation. The 

Ammunition Danger Area is made up of the Arc of Fire and the Ricochet Area. 

SECTION 2 - THE GALLERY RANGE  
 
1.1.7  A Gallery Range has a reduced or Limited Range Danger Area because of its 
range design and construction. In particular: 

a. The targets and firing points are raised above ground level. 

b. A high stop butt is positioned behind the targets. 

c. A mantlet is positioned in front of and below the targets. 

 

 

d. A mantlet is positioned in front of and below the targets. 

 

 

 

 

Fig 1. The Gallery Range 

 

 

Fig 1.  The Gallery Range 

 

 

 

 

 

The Firing Point. A raised mound of earth with a grass, tarmac or gravel cover. 

Shooting may only take place from the firing point. Numbered pegs placed along 

the forward edge of the firing point indicate the position of individual target 

lanes. Normally a firer may only shoot directly at his own target and may not cross 

fire. Firing points are located at different distances from the targets e.g. 300yds, 

500yds, 600yds.  
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The Stop Butt. This is a high bank of sand or similar material into which the bullets 

are fired. The gradient of the slope should be constructed at an angle of 600 mils 

(340) and maintained at an angle of not less than 530 mils (300). 

The Targets. These are made of paper and are pasted onto hessian, wood or plastic 

mounted on a wooden frame. The frame is then located in a steel frame which is 

positioned in front of the stop butt. They move up and down on a pulley or cantilever 

system so that the shot holes can be easily marked and patched out by the butt 

marker in the markers gallery. 

The Mantlet. This is the mound of earth protecting the markers gallery. Large 

number boards visible from the firing point identify each target. 

1.2.2 Any deterioration in the standard of maintenance of the range may make the 

reduced danger area unsafe. The condition of both stop butt and mantlet is important. The 

range is not safe to use if there are any exposed ricochet-inducing surfaces (e.g. concrete or 

metal objects) between the firing points and the stop butt. 

1.2.3 Fig. 2 shows the ‘Limited Range Danger Area’ Template of a Gallery Range 
for 5.56 and 7.62 mm ball ammunition, which consists of: 

a. The Firing Area  The number of targets and the number of firing points 

determine the firing area. A target equals a 'Lane' and a lane may be up to 4 metres 

wide. Each target has its own lane from its corresponding firing point along which 

firing must be directed. 

i. The width is the distance between the outer limits of the flank firing 

points. 

ii. The length is from the most distant firing point to the target line. 

iii. The axis is at right angles to the target line with an accepted maximum 

variation of 178 mils (100). 

b. The Ricochet Area  The sides of the ricochet area are formed by: - 

i. A lateral extension of 150 metres on each side of the target line to the 

points X1 and X2, extended back to the left and right hand flanks of the most 

distant firing point. 

ii. On a line at right angles to the axis and 915 metres behind the target 

line, a lateral extension on the length of the target line of 350 metres on each 

flank to the points Y1 and Y2. 

iii. A further line, at an additional distance of 915 metres from the target 

line, to the points Z1 and Z2, where the lines Y1 Z1 and Y2 Z2 are parallel to the 

axis of the range, forms the remainder of the ricochet area. 
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c.  The Range Danger Area This comprises both the firing area and the ricochet 

area. 

i. The length of the danger area, measured from the rearmost firing 

point, for a 600 metre range would therefore be the firing area length of 600 

metres plus a ricochet area of twice 915 metres, giving a total of 2430 metres. 

Note that the danger area extends to only 1830 metres behind the target 

line. 

ii. It is a condition of the shape of the gallery range danger area that firers 

are confined to target lanes and that all firing takes place 'in lane' (i.e., Lane 1 

fires on Target 1, etc). 

SAFETY IMPLICATIONS 

1.2.4 A 5.56 mm or 7.62 mm round when fired at an angle of approximately 600 

mils (34 degrees), can travel as far as 4000 METRES. As Gallery Ranges have reduced danger 

areas of only 1830 METRES beyond the target line, RCOs must ensure that all loading, 

unloading, stoppage and inspection drills are carried out with the firearm held horizontally, 

pointing towards the target. It is imperative that no shot is fired at a Quadrant Elevation 

(QE) of more than 70 mils. This precaution will ensure that any negligent discharge will be 

contained within the ricochet area. 

If shots are fired at a QE of more than 70 mils they can be expected to pass over the Stop 

Butt and may travel beyond the Danger Area. Firers must therefore check that they have 

the correct elevation settings on their sights before firing. 

NOTE! The ricochet area beyond the target line is long enough only to contain: 

(a) Ricochets and 

(b) Shots fired directly from the firearm with a QE less than 70 mils. 

 

FIRERS WILL NOT NORMALLY BE 
AWARE THAT GALLERY RANGES HAVE 

A REDUCED DANGER AREA 

HIGHLIGHT THIS FACT 
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Limited Range Danger Area Template  

Fig 2.  Gallery Range Danger Area for 5.56 and 7.62mm Ball Ammunition 
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PARALLEL AND SHARED RANGES 
 

NOTE: CIVILIAN SHOOTERS CANNOT APPLY THE 200 MIL RULE ON MoD LAND RANGES. 
This restriction does not apply at Bisley, which is a civilian facility. 

1.2.5 When ranges are built alongside each other (i.e. parallel ranges) they will 

share part of a common danger area as the templates will overlap (See Fig 3). This reduces 

the total danger area space required. Improved flexibility in the use of a wide range is 

possible by treating it as being two or more separate shared ranges. In both these cases 

concurrent firing at different distances may be allowed. 

a. Adjacent use of MoD ranges by the military is governed by the 200 Mil Rule. 

This means that there must be an angle of at least 200 mils (11.250 but normally 

referred to as 110) between the extreme flank of the rear-most firing point in use 

and the nearest firer forward of that point. See Fig 3. 

b. This is usually achieved by Range Control specifying the distances that can 

be used on each range and by closing-off sufficient target lanes on either or both 

ranges to achieve the required safety angle. 

c. Range Orders for the particular range will state if concurrent firing is 

permitted and will specify the firing distances and target. 

d. It may sometimes be desirable for RCOs to increase the permitted safety 

angle; for example, to allow a greater safety margin with inexperienced firers, or 

require them to fire in lanes remote from the limit of safety. 

e. When engaged in concurrent firing, the RCO must carefully brief the firers 

on the potential dangers. Everyone must be aware of the possibility of intrusion 

into the firing area by persons moving across from an adjacent range. 

1.2.6 As Bisley is not an MoD facility, civilian shooting frequently takes place with 

the wide ranges operated as shared ranges, thus allowing concurrent firing to take place at 

several different distances. In practice, a gap of approximately eight targets per hundred 

yards is left to ensure that an angle greater than 200 mils is maintained. 
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Concurrent shooting on a Wide Range 
 

Fig 3.  Parallel and Shared Ranges 
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SECTION 3 – THE FIELD FIRING RANGE 

1.3.1 Unlike purpose-built ranges, Field Firing Ranges (FFR) may have little or no 

constructed features. Exceptions may be the inclusion of markers' shelters, range control 

towers, range wardens’ huts and target stores. 

1.3.2 It will have range boundary flags and warning signs. 

1.3.3 Though being considerably larger in all directions than that of a Gallery Range, 

the Field Firing Area template still does not represent the maximum range of the 

ammunition. For this reason a Quadrant Elevation of 150 mils is imposed.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fig 4.  The Field Firing Range Template for 5.56 and 7.62 mm ammunition 

 

If more than one firing point is used the whole 

diagram must be made wider by an amount equal 

to the width of the firing points 

QE to be less than 150 mils 

Diagram not to scale 

 

Cone of Fire 
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1.3.4 The area will have been sited and approved in accordance with MoD 

regulations and range boundaries will be marked on the range map in red. 

1.3.5 Disciplines such as Sporting Rifle firing at moving targets cannot be conducted 

on a standard Gallery Range. A Field Firing Range is required to ensure safety and for this 

reason there are only a few ranges where such disciplines are available. 

1.3.6 Stickledown Range at Bisley has a Field Firing trace on all 50 targets and also a 

‘Hard Target’ trace. However because this range also has a stop butt, Stickledown is not 
typical of most field firing ranges. 
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SECTION 4 – NO DANGER AREA RANGES 

 

1.4.1 General.  Some range designs provide facilities which preclude the need for 

large danger areas. The bullet catcher, stop butt and retaining walls are constructed in such 

a way that they impose a reduced danger area so these ranges can be located near buildings. 

However any deviation from the standard design or any deterioration in maintenance may 

render the range unsafe to use. Such ranges include: 

 

 

 

1.4.2 The 25 Metre Barrack Range is a 'No Danger Area' Range (NDA) of modern 

design. This range has a flat range floor, a stop butt wall and flank walls that provide the 

limit of the Range Danger Area (RDA). This range should not be confused with the older 1908 

Design Barrack Range which has been metricated. 

 

 

a. 25m Barrack Range 

 b. 1908 Design Barrack Range 

c. The Indoor Rimfire Range 

d. Indoor Air Rifle Range 

e. Tube Range 

THE 25 METRE BARRACK RANGE 
 

 

 
Fig 5.  25m BARRACK RANGE 
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THE 1908 DESIGN BARRACK RANGE 

1.4.3 This is a 'No Danger Area' Range of older design. It has a ricochet pit, stop butt 

wall, flank walls and a canopy over the sand bullet catcher which provides the limit to the 

range danger area. 

If no canopy is fitted it becomes a Limited Danger Area (LDA) range, and a 100 metre radius 

nominal danger area is imposed from each flank target, around the rear of the stop butt 

wall. When the range is in use, this area and any buildings within it must be clear of 

personnel, e.g. Public access, sporting activities, pedestrians. 

Many of these older style ranges have been converted to have four firing points at 25, 20, 

15 and 10 metres. The original 30 yd firing point is now obsolete and must not be used. 

 

 

 

 

A ricochet pit enables the stop butt wall to be reduced in height because it: 

a. Reduces the number of ricochets from ground strike. 

b. Reduces the angle of strike thus lowering the angle of ricochets. 

c. Moves the point of strike further down range to help ricochet containment. 

The canopy prevents “popovers.” 
 
 
 
 
 
 

 

 
Fig 6.  1908 Design Barrack Range  
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Comparison between the 25m Range and the 1908 Design Range 

1.4.4 Procedure for Firing Point Control on a Barrack Range is shown at ANNEX K.

 

25m Range 1908 Design Range 

Firers 
A maximum of six firers 

(pistol/gallery rifle or rifle) only. 

A maximum of three pistol /gallery rifle 

or four rifle firers is permitted. 

Position 

The standing position can be used at 

25, 20, 15 and 10m firing points. 

The prone position may only be used 

at 25m. 

Pistol/gallery rifle may be fired from 

the standing position at 25, 20, 15 and 

10m firing points. 

Prone rifle firing may only take place  

at 25m. 

• Pistol/gallery rifles should be positioned 1.8m apart at each distance. 

• Rifles should be positioned 1.0m apart 

Minimum 
distances Because of the danger of backsplash, the minimum permitted distance for 

shooting is 10 metres, however this is restricted to Rimfire (0.22in) and low 

velocity ammunition. In the case of full calibre centre fire ammunition the 

minimum distance is 25 metres 

Targets 

Targets are to be positioned in the 

target apparatus provided. 

Targets are to be positioned in the 

target trench or slot provided. Aiming 

marks for flank targets and/or screens 

must be at least 1.65 metres away 

from either end of the bullet catcher. 

• Target centre heights are to be aligned with the datum indicated on 

the flanks of the bullet catcher. 

• Metal plates or other hard objects are not to be used as targets. 
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SECTION 5 - THE INDOOR RIMFIRE RANGE 

INTRODUCTION 

1.5.1 This section refers to use of the Indoor Rimfire Miniature Range, including 

those used by clubs affiliated to the NRA or NSRA. 

Note:  Where an Indoor Training Theatre is used as a Rifle Range, rifle range control 

procedures as detailed below will be used, since the use of a Training Theatre, as 

such, is not within the scope of this manual. 

RANGE DANGER AREA 

1.5.2 Indoor Rimfire ranges are 'No Danger Area’ ranges, designed to provide all-

weather facilities for day and night firing which removes the need for any danger zone 

outside the building. The design aims to confine all fired rounds within the range, and 

eliminate any 'backsplash' and ricochet hazards. 

PREPARATION 

1.5.3 The RCO must read the Range Orders, a copy of which should be displayed in 

the range. The RCO is to complete the MoD Form 906/906A (Land Range Log) before firing 

and when firing has finished. 

1.5.4 An inspection of the range and contact with the Range Warden or department 

in charge of the range is necessary. The following points should be considered: 

a. Access to the range, including fire doors. 

b. Security of firearms and ammunition. 

c. Target availability and method of setting-up. 

d. Functioning of the lighting systems. 

e. Condition of bullet catcher and/or anti-splash curtain. The metal plate must 

not be exposed (i.e. the anti-splash curtain must be in place and must not have holes 

in it, caused for example, by excessive bullet strikes behind the targets). If the curtain 

has been repaired or if the curtain strips overlap, there must be no more than two 

layers of anti-splash material. 

f. Heating arrangements. 

g. Club room or waiting area, where there will be no handling of firearms. 

 

h. Serviceability of all security aspects of the range, including red warning lights, 

emergency lighting, exterior warning signs at range access doors and the internal 

method of securing all doors. 

i. Serviceability and operation of the ventilation system. 
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CONDUCT 

1.5.5 Access. Only the RCO, coaches and firers are allowed on the firing point. 

Waiting firers are to be in the rear area seating or adjacent clubroom. 

1.5.6 Moving Forward. No one is to go forward of the firing point, e.g., to the 

targets, until all firearms have been unloaded, inspected and proved 'clear,' laid down out 

of touch, and the RCO has given permission to go forward. 

1.5.7 Ammunition. The type of ammunition to be fired in the indoor range is 

dependent on the muzzle velocity and muzzle energy of the ammunition type involved. 

Civilian clubs are restricted to 0.22 in. rimfire ammunition with a maximum muzzle velocity 

(MV) of 520 m/s (1700 ft/sec) and maximum muzzle energy (ME) of 645 J (476 ft/lbs.) unless 

the range has been modified to accept more powerful ammunition. If this is the case Range 

Orders will state the ammunition types permitted. 

1.5.8 Target Spacing. The minimum spacing of targets from centre to centre is to 

be twice the width of the largest target to be used. 

1.5.9 Ventilation System. The ventilation system must be switched on 20 minutes 

before range use and remain in operation for 30 minutes after firing has finished. 

FIREARMS SAFETY 

1.5.10 Permitted Firearms. The following are permitted: 

a. Air rifle/pistol (0.177 or 0.22). If a Linatex or equivalent anti-splash curtain is 

in place this must be covered by a heavy duty blanket, soft board or similar material 

to prevent the pellets bouncing back and hitting the firers. 

b. 0.22 Rimfire rifles/Gallery rifles. Restricted to ammunition types as 

described above. 

 

NOTE: Muzzle Loading/Black Powder firearms and ammunition may not be fired  

in an indoor rimfire range unless a modern smokeless powder/propellant  

such as Pyrodex is used.
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Firer Spacing. The minimum spacing between firers is: 

a. Gallery rifle/air pistol - 1.8 metres (if no screen is fitted). 

b. Gallery rifle/air pistol - 1.25 metres (if moveable screen is fitted). 

c. Rifle - 1 metre. 

1.5.12 Firearms Clearing.  During loading, unloading and inspection, firearms are to 

be held parallel to the ground, pointing in the direction of the bullet catcher. 

1.5.13 Misfires. Accidents have occurred as a result of re-firing 0.22 inch rimfire 

cartridges that have previously misfired. The rim is liable to become damaged during 

extraction and if the cartridge is reloaded and fired, it may burst and cause injury to the 

firer. To prevent such accidents misfired cartridges, or unfired cartridges which prove 

difficult to load or extract, should not be reloaded but set aside for disposal.

1.5.11 
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SECTION 6 - RANGE ORDERS 

GENERAL 

1.6.1 Pamphlet 21 is concerned with the Conduct and Safety Rules of range usage. 

Joint Services Publication 403 Volume II covers Range Design and Construction. No one 

document can cover every aspect and deal with every eventuality concerning conduct on 

every range. For this reason Range Orders are provided to supplement and, if necessary, 

take precedence over Pamphlet 21 and JSP403. 

1.6.2 These orders are normally provided as follows: 

a. Range Standing Orders. Cover the general conduct for a multiple range 

complex. 

b. Range Orders. Are specific to a particular range within the complex or are 

orders for an isolated range location. 

1.6.3 The expression ‘Range Orders’ is used in this Manual to apply to either type 
of order according to context. 

1.6.4 RCOs are responsible for reading and complying with the orders applicable to 

the range in use. Once Range Orders have been read on the first visit to a range it will 

normally be sufficient to check with the Range Warden on subsequent visits for written 

amendments to the orders. 

PURPOSE 

1.6.5 Range Orders are written specifically for a range (or range complex) to ensure 

the following: 

a. All necessary precautions are taken to prevent accidents to the range users, 

range staff or to the public outside the range area. 

b. By implementing the Range Byelaws, where these have been made, the public 

is put on notice that the range area is a dangerous place. 

c. Maximum use is made of the range space available. 

d. Guidance is given to users unfamiliar with the facilities provided. 

1.6.6 Range orders for a particular location will often be quite varied, as they must 

suit the area and conditions to which they refer. ANNEX A gives notes on the topics that may 

be included in Range Orders. 

RANGE BYELAWS 

1.6.7 Byelaws are intended to prohibit unauthorised persons entering land and sea 

danger areas and to protect members of the public from dangers rising from the use of these 

ranges. They provide a legal basis for the control of access. 
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1.6.8 Byelaws are necessary at every range where there is an unacceptable amount 

of interference with the operation of the range, or where for any other reason public safety 

is endangered. 

1.6.9 Byelaws can be made to restrict the public use of rights of way across a range 

when the range is in use. At other times there are no restrictions on these public rights of 

way. Where there is considered to be a constant danger on a range, byelaws can be made 

which prohibit public entry on to the area at all times. 

1.6.10 In particular the following points should be noted: 

a. If a range is covered by byelaws they cannot be invoked or used by a civilian 

club to prohibit entry to the danger area. i.e. the civilian club has no power to detain 

or arrest any intruders. 

b. If a club makes a booking to use a range which is governed by byelaws it will 

still have to comply with the range standing orders in force at the range whether or 

not a military unit is present. In practice, the Range Administering Unit hiring out the 

range makes the arrangement, which is the legal basis for the byelaws being 

invoked. 

RCO RESPONSIBILITIES 

1.6.11 RCOs are to insist that a copy of Range Orders is made available to be studied. 

The Range Warden holds a copy. Most Range Controlling Authorities will provide regular 

users with a copy of the Range Orders on request. 

1.6.12 The RCO will certify in the Land Range Log (Form 906/906A) before the shoot 

that he has read and understood the range orders and will comply with them.
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CHAPTER 2 - RANGE MANAGEMENT 

SECTION 1 - RESPONSIBILITIES  

THE RANGE CONDUCTING OFFICER 

2.1.1 The RCO has authority over all persons on the range at all times and in all ways 

in order to ensure the safe conduct of shooting. He is in control of the firing point and will 

not take part in any other activity at the same time. In particular, he must not shoot while 

on duty. 

NOTE:  It is strongly recommended that the Range Conducting Officer does not carry a 

firearm whilst on duty. The RCO has to be identified separately from the firers during a 

shooting practice. It must be obvious to all (both physically and psychologically) that he is 

not a firer and has nothing to consider other than the safe conduct of the range as a 

controller and supervisor. 

 

2.1.2 The RCO must be easily identifiable, i.e. by wearing an armband, vest, sash or 

jacket. Some range control authorities require that the RCO is identified in a particular way 

and this should be checked in Range Orders. 

2.1.3 The RCO’s principal responsibility is to run a safe range. He must therefore be 

familiar with the shooting programme and with the firearms and ammunition being used. 

He must be conversant with all safety rules and regulations together with the Range Orders 

and any special instructions. 

2.1.4 Although the RCO may not (in any circumstances) relax such rules and 

instructions, he may impose greater safety precautions if, in his opinion, such action is 

required. 

SAFETY SUPERVISORS 

2.1.5 In certain circumstances, where it is difficult for the RCO to maintain control, 

either because of the sheer number of firers on an open firing point or because the firers 

are shooting in booths, the RCO must appoint assistants or “Safety Supervisors” to help him. 
The ratio of safety supervisors to firers should be sufficient to ensure the safe conduct of 

shooting. The number of firers that can properly be controlled on the firing point by one 

person is limited. It is recommended that in most cases an RCO, acting on his own, can only 

reasonably be expected to properly control a maximum of one butt (i.e. 10 or 12 targets). 

2.1.6 The RCO has full responsibility for Range Control and this cannot be delegated. 

Safety Supervisors are responsible to, and take orders from, the RCO. In general, their duties 

should be to assist with administration rather than to give executive safety commands. 

Clubs should train suitable persons to assist the RCO in his duties. They may become 

qualified RCOs in due course. This will maintain a succession of RCOs for the Club. 
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COACHES 

2.1.7 A coach in an instructional situation is responsible to the RCO for the safe 

performance of the firer being coached. During nominated “Guest Days” coaches must 
either have qualified on a course recognised by the NRA or British Shooting (previously 

GBTSF) or have been a club member for at least two years, and may only coach on a one-to-

one basis. 

THE BUTT SUPERVISOR 

2.1.8 A suitably experienced person, ideally though not necessarily RCO qualified, 

must be nominated to be in charge of the butt party and to be answerable to the RCO. His 

prime responsibility is the safety of the butt party. The butt supervisor must NOT mark a 

target but must be free to supervise the markers and deal with communication.
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SECTION 2 - PLANNING AND PREPARATION 

2.2.1 Introduction. Range space and time are always at a premium. It is in the 

interest of the club and its members that every effort is made to use a range allocation to 

the full. This will require detailed planning by the RCO and a thorough understanding of 

range safety matters by all users. From January 2019, all civilian clubs using MoD ranges 

must complete a Range Action Safety Plan (RASP) – see below for further details. 

2.2.2 Range Reconnaissance. A reconnaissance of the range in advance of every 

shoot is desirable, and is essential when using the range for the first time. It enables the RCO 

to establish what facilities are available. He can brief (and be briefed by) the Range Warden 

and can confirm details of the target requirement. Any amendments to Range Orders should 

be checked during the reconnaissance. The following points should be checked: 

a. On gallery ranges: access to the marker's gallery and access from the target 

store to the gallery. 

b. Establish responsibility for, and location of, all range boundary flags, 

sentries/ lookouts and barriers. 

c. Confirm actual permitted firing hours. 

d. Any relevant local factors. 

2.2.3 Range Orders. Planning must take into account all regulations applying to 

the particular range. It is essential that a copy of Range Orders is obtained and read before 

planning starts. 

NOTE:  Close co-operation with the Range Warden is essential. He will be up-to-date on all 

matters affecting range usage and can be a valuable help to the RCO. 
 
RANGE ACTION SAFETY PLAN (RASP) 

2.2.4 Civilian clubs using military ranges must carry out a Range Action Safety Plan 

(RASP) prior to using a range, particularly for the first time. A RASP requires the users of the 

range (particularly the RCO, though ultimate responsibility lies with the officers of the club) 

to assess the possibility and impact of an incident on the range and the medical support 

available, as provided by the club. 

2.2.5 In preparing their RASP, the Club Officials/RCO should take into account the 

practices they intend to fire and the competence and experience of their members. Such 

factors will help them determine the number of safety supervisors to be used and the 

medical arrangements that the club may wish to make. 

 

2.2.6 A generic RASP document is shown at ANNEX L.  A current Word template is 

available via the NRA website or direct from the NRA Training Dept. Clubs may amend this 

RASP to take account of their activities. It is important to note that two signatures are 

required: firstly by the RCO responsible for producing the RASP, and secondly by the senior 

planning officer or club chairman, who provides assurance of the RASP and countersigns it. 
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2.2.7 The RASP should be submitted to the RAU at least 15 days in advance of the 

planned shoot.  Should any changes be necessary, these should be annotated and a copy 

handed to the range operative on the day of the shoot. 

 

HANDOVER/TAKEOVER - THE RANGE LOG 

2.2.8 There is a Land Range Log, MoD Form 906/906A, on every military range. The 

RCO is required to complete this log before firing can start and again when firing has 

finished. This responsibility cannot be delegated. 

2.2.9 Each entry in the log identifies the user, and the RCO signs to the effect that: 

a. Before firing. He is properly qualified to conduct the practices for which the 

range has been allocated, that he has inspected the range and that he has read and 

understood the Range Orders and will comply with them throughout the shoot. 

b. After firing. The range has been cleared of all ammunition, fired cases and 

litter. The RCO is also required to give details of the number of firers involved, lanes 

used, the total number of rounds fired irrespective of calibre and also the details of 

any reportable incidents. 

NOTE:  Reporting the number of rounds fired keeps the Range Warden informed on how 

much lead is entering the stop butt. A cumulative total will determine when the stop butt 

requires to be de-leaded. 

2.2.10 If, as part of range planning, the range is to be conducted by more than one 
RCO then each individual RCO must sign the log at the appropriate time i.e. the first RCO 
must sign off before the next RCO signs on. 

 

 

 

 

 

 

RANGE AIDE MEMOIRE (RAM) 

2.2.11 It is no longer a requirement that each club produces a RAM prior to a range 

day, however, a RAM is a useful aide memoire and is effectively a list of factors considered 

and actions taken as a result of the obligatory RASP. As such it may be considered a ‘check 
list’ of actions, which a responsible RCO would carry out in any case prior to a club range 
day. The RAM should include measures taken as a result of the RASP. 

2.2.12 A generic RAM document is shown at ANNEX M.  Clubs may amend this RAM 

to take into account their own particular circumstances.  

 

 

 

  

NO INDIVIDUAL MAY CONDUCT FIRING ON A RANGE UNLESS HE HAS 

PERSONALLY SIGNED THE RANGE LOG 
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SECTION 3 – RANGE CONDUCT 

CLEAR RANGE PROCEDURE 

2.3.1 This procedure is laid down in Range Orders and is conducted in conjunction 

with the Range Warden to ensure that the Range Danger Area is clear of unauthorised 

persons before firing starts and remains clear during firing. Firing must stop if a hazard is 

noted in the Range Danger Area. Any sentries or look-outs must have a means of 

communication with the RCO or as specified in Range Orders. 

RANGE OPENING PROCEDURE 

2.3.2 On arrival at the range on the day of the shoot the RCO must book in as 

directed in Range Orders (either at Range Control or directly with the Range Warden). 

2.3.3 The RCO must check the condition of the range with particular reference to: 

a. The condition of the stop butt and its profile (gradient must be not less than 

540 mils or 300). 

b. The condition of the mantlet. 

c. The condition of the target frames. 

d. The target slots and target trenches (on NDA barrack ranges). 

e. The firing points and fire trenches. 

 

2.3.4 The range is not safe to use if there are any exposed ricochet inducing surfaces 

between the firing points to be used and the stop butt. 

2.3.5 When satisfied with the condition of the range, the RCO is to read Note 2 

contained in the cover of the Land Range Log and complete columns (a) to (f) of the Log. 

BRIEFING OF CLUB MEMBERS 

2.3.6 The RCO must ensure that EVERYONE attending the range is made aware of 

the relevant parts of both Range Orders and this Manual. This should take the form of a 

briefing and must include, where appropriate, such headings as (a) RCO’s permission to 
access the Firing Point, (b) use of ear and/or eye protection, (c) the 70 mil rule, (d) misfire 

procedure, (e) Emergency Stop procedure and (f) clearing of rifles after firing and removal 

from the Firing Point. It should also include details of the shooting programme (Course of 

Fire) other general safety matters, and administrative details. 

2.3.7 Although a verbal briefing may sometimes be sufficient it is preferable that, 

whenever possible, a written brief is prepared which can be distributed in advance of the 

range day or, failing that, on arrival at the range. This brief can then be either confirmed or 

varied verbally as necessary. 

2.3.8 An example of a FIRERS’ BRIEF is shown in ANNEX B. 
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RANGE FLAGS 

2.3.9 General. Red flags are used to indicate danger. Warning flags on the range 

boundary and on individual ranges indicate to users and the public alike that the range is in 

use. 

2.3.10 Range Boundary Flags. As specified in Range Byelaws (if enacted) and Range 

Orders, flags are located around the range boundary to indicate when the area is in use. 

Danger warning signs, sentries and manned or locked barriers may also be required. Range 

Orders will detail locations and any user responsibility for these. 

2.3.11 Range in Use Flag. On each range in use a red flag is raised on a specified high 

point, e.g. gallery range stop butt or barrack range wall. The flag indicates to all that the 

range is in use. It is lowered at the end of firing. Range Orders will detail any user 

responsibility for this. 

2.3.12 Before firing commences, boundary flags, lookouts and/or barrier sentries if 

required must be deployed and/or manned. The identity and whereabouts of these people 

must be recorded, and it must be confirmed that the lookouts are in position and that those 

who were erecting boundary flags have returned to the range or butts before shooting 

begins. 

2.3.13 Butt Flag. A red flag is displayed in the butts to indicate to the firing point 

when it is not safe to load or continue to fire, or to allow firers, firearms, or kit onto the 

firing point. 

2.3.14 Other than in an emergency only the RCO may order the butt supervisor to 

raise or lower the butt flag. 

2.3.15 The butt flag is to remain up until all markers are under cover in the markers 

gallery. No one is to leave the gallery until cessation of firing has been notified by the RCO 

who will order the flag to be raised. Only then is it safe to move out of the butts. 

2.3.16 Before ordering the butt flag to be lowered, the RCO must ascertain that the 

entire butt party is under cover and, as far as is possible, that the danger area is clear. He 

must wait until the butt flag has been lowered before giving the order for firers to move on 

to the firing point. 

2.3.17 Before ordering the butt flag to be raised, the RCO is to ensure that all 

firearms have been unloaded and cleared and either boxed/cased or removed from the 

firing point. 

 

 

 

CONDUCT 

2.3.18 Access. Only firers, coaches, register keepers, team officials, the RCO and 

safety supervisors are allowed on the firing point. Waiting firers (and spectators) should be 

kept well to the rear of the firing point. 

2.3.19 Ammunition. Only ammunition that is authorised in Range Orders may be 

used. 
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2.3.20 Permitted Firearms. Range Orders will specify the firearms, max MV/ME (and 

possibly the calibres) that may be used on the range. 

2.3.21 Position for loading. During loading, unloading, stoppage drills and 

inspection, firearms should be pointing at the target, and must not be elevated above 70 

mils to the horizontal. 

2.3.22 Cross Lane Firing. All firing must normally take place in target lanes and 

parallel to the range axis. Cross firing is not permitted unless expressly authorised by the 

Range Administering Unit (RAU) and then only under very specific conditions. 

This may apply, e.g. in team competitions during the Imperial TR Meeting at Bisley where 

the use of all targets allocated to the team is permitted (targets being nominated by the 

firers beforehand) however ONLY when the team squadding has been approved by the 

Match Director. 

COMMUNICATIONS FAILURE 

2.3.23 Firing Point to Butts. If communications to the butts fail, it is the duty of the 

RCO to make physical contact with the butts. The RCO must remain in control on the firing 

point so contact with the butts will have to be made by a responsible person but only after 

firearms have been unloaded and cleared and the firers and kit are removed from the firing 

point. 

2.3.24 Butts to Firing Point. If the butts supervisor is unable to contact the firing 

point he is to lower the targets and raise the butt flag while remaining under cover with the 

butt party until contacted as above. 

2.3.25 Lookouts. Range Orders will specify the means of communication to lookouts, 

manned barriers etc. In the event of the failure of communication with the lookouts, the 

RCO must be informed at once. Firing must be stopped as in para. 2.3.21 above and 

communication restored before shooting is resumed. It is recommended that sentries and 

lookouts be required to contact the RCO at regular intervals and that they are relieved 

regularly. 

2.3.26 Telephone/Radio Code Messages. For clear unambiguous routine 

communication between firing point and butts, the RCO is strongly recommended to use 

the NRA system of code messages. These are listed in the “Bisley Bible” at Appendix 4 and 
are applicable to all disciplines of shooting and are reproduced in ANNEX F to this manual. 

  



 

31 

ADVERSE WEATHER CONDITIONS 

2.3.27 The RCO has absolute discretion to stop firing on account of bad weather. 

Particular care should be taken when young or inexperienced firers are involved, as they 

may not have the knowledge and experience to cope with adverse conditions e.g. heavy rain 

or lightning. 

SUSPENSION OF FIRING 

2.3.28 Aircraft. Firing need not stop in the event of an 'over flight' unless the range 

warden has notified special instructions, or unless the aircraft is obviously in danger. RCOs 

must be alert to the problems that may be caused by hot air balloons and microlight aircraft. 

They tend to fly more slowly and much lower than conventional aircraft. 

2.3.29 Intrusion into the Danger Area. If persons, vehicles, aircraft or shipping are 

seen to enter, or are about to enter the danger area, firing is to stop and firearms are to be 

unloaded and cleared and firers are to leave the firing point with their rifles and kit, if 

appropriate. Range control must be informed. 

EMERGENCY STOP FIRING 

2.3.30 Incidents and mishaps do not often happen but if they do, the RCO and those 

under his control must take action with an appropriate sense of urgency. 

2.3.31 If there is a safety related incident during shooting, immediate action must be 

taken to stop any further shooting so that the RCO can give his full attention to the incident 

and to those involved.  The RCO must IMMEDIATELY order:  STOP! STOP! STOP! 

2.3.32 The order is to be given in a clear, positive manner and the RCO must ensure 

that all persons comply immediately. Having got their attention, the RCO can then give 

further instructions to the firers including what they must do with their firearms and 

themselves. 

2.3.33 It is not possible to be categorical because the circumstances of a particular 

incident will determine the appropriate instruction. For example, if it were necessary to 

clear the firing point immediately of all personnel, the instruction may be either: 

 

‘GROUND ARMS’ or ‘BENCH RIFLES OR PISTOLS’ (where applicable). 

All firearms should immediately be placed on the ground or bench pointing at the stop butt 

(even before the command ‘Unload’) to be followed by the command: 

‘STAND CLEAR’ or ‘STAND BACK”. 
 

The command ‘UNLOAD’ may be given later when the circumstances allow. 

NOTE:  The quickest way to make the firing point safe is to SEPARATE FIRERS FROM THEIR 

FIREARMS. Unloading and clearing of firearms may cause an unacceptable delay. There is 

also the potential safety hazard of a firer mishandling his firearm under stress. Deal with 

the emergency first, and when time permits, order the firearms to be unloaded. However 

where rifles are used with a sling, actions/bolts must be opened first, as there is an obvious 

danger in attempting to remove the sling with a loaded rifle prior to grounding it. 
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2.3.34 To promote the firers’ understanding of this emergency procedure, details 

should be included in the Firers’ Brief. 

HEARING PROTECTION 

2.3.35 The sound of a discharging round can cause considerable and irreversible 

damage to hearing if ears are unprotected. It is mandatory for all range users who are likely 

to be in close proximity to shooting to wear suitable hearing protection. Hearing should be 

over-protected rather than under-protected. It is strongly recommended that hearing 

protection is worn in the butts of a gallery range, as the noise level may still be damaging. 

2.3.36 The RCO should also be aware of the presence of spectators, particularly 

young children, and ensure that they remain at a safe distance from the firing point, 

especially if they are not wearing hearing protection. 

Note:  Remember that the RCO is in charge of ALL persons on range, including spectators. 

MEDICAL ARRANGEMENTS 

2.3.37 Range Orders will usually state that the user, i.e. the club, is responsible for 

medical cover. Clubs using DIO ranges are therefore expected to make suitable 

arrangements for themselves. 

2.3.38 First Aid. A suitable person trained in first aid must be present while shooting 

is in progress. That person must have access to a First Aid kit, which should comply with 

Health and Safety (First Aid) Regulations. Such kits are readily obtainable from major 

chemists and St John Ambulance.  It is important to observe “use-by” dates and replace time 
expired or contaminated items in the kits. 

2.3.39 Hospital Facilities. The RCO must be aware of the location and telephone 

number of the nearest Hospital with Accident and Emergency (A & E) facilities. 

 

2.3.40 Ambulance. Any available vehicle should be used to convey non-emergency 

casualties to the hospital. The RCO should have a pre-planned route. The ‘999’ service 
should only be used to call an ambulance for emergencies. Note: Range Standing Orders 

must be complied with. 

NOTE:  The RCO must delegate another person to do this rather than leave the range 

himself. 
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PROCEDURES FOR THE BUTT SUPERVISOR 

2.3.41 Control. The butts are controlled by the RCO from the firing point through the 

butt supervisor. 

2.3.42 General Rules. The following rules apply to activity in the butts: 

a. Range Orders. Specific safety instructions for the butts are contained in the 

Range Orders for each particular range and should also be displayed in the butts. 

Typical orders usually deal with matters concerning safe means of access to the 

butts. The butt supervisor must take note of any Range Orders requirement and brief 

the butt party accordingly. 

b. Butt Flag. The butt supervisor must understand the rules for using the butt 

flag, including when it may be raised in an emergency. 

c. Communications. These must be tested immediately on arrival in the butt, 

including any back-up system if supplied and any necessary contact with lookouts. 

The butt supervisor must be aware of the action to take if there is a communication 

breakdown with the firing point or lookouts. 

d. Butt Markers. They must be instructed to remain under the cover of the 

markers' gallery at all times. They are not to leave the butts without permission, 

which will only be given after the stop butt flag has been raised. 

e. Equipment. The butt supervisor will liaise with the Range Warden regarding 

collection of targets and butt equipment. At the end of the shoot the butt supervisor 

is responsible for returning all targets and stores and handing the butt back to the 

Range Warden in good order. 

Hearing Protection.  The butt supervisor is to ensure that all those in the butts wear 

hearing protection when required by range orders. 
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RANGE CLOSING PROCEDURE 

2.3.43 

a. When firing has finished for the day the RCO is to ensure that the whole range 

is cleared of litter, empty cases and live ammunition. 

b. When the RCO is satisfied that the range has been cleared he must read Note 

3 of the Range Log and complete the Log at columns (g) to (m). This task cannot be 

delegated. 

CHECKLISTS 

2.3.44 As an aid to the RCO, summaries of action on the range have been produced 

in the form of checklists. They have been written from practical experience and in a general 

form not applicable to any particular range. Some matters may not always apply in every 

case and others may not be included. Therefore the checklists should be interpreted 

accordingly. 

 General Range Procedure Annex C 

 Firing Point Control  Annex D 

 Butt Supervisor   Annex E 
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SECTION 4 - SAFETY RULES AND PROCEDURES 

2.4.1 General. The governing bodies of the different shooting disciplines publish 

their own rules for the safe conduct of civilian shooting. The NRA Rules of Shooting and 

Programme (The ‘Bisley Bible’), published annually by the NRA, is the reference book for 

target rifle shooting. For pistol or gallery rifle shooting, safety rules are shown in the rule 

book for specific disciplines, e.g. The International Shooting Sports Federation (ISSF, 

formally the UIT), the Police Sport UK (PSUK), the ‘Bisley Bible’, the NRA Gallery Rifle and 

Pistol Handbook and the NSRA rulebook. 

2.4.2 Firearms. These will belong either to the individual or the organisation. The 

owner is responsible for the safe condition of the firearm and, additionally, for complying 

with firearms legislation and insurance requirements. 

2.4.3 The safe handling of firearms is detailed in Chapter 3. 

2.4.4 Ammunition. This is provided either by the organisation or by the individual 

user and may be either factory manufactured or hand- loaded ammunition. It is the firer's 

responsibility to ensure that the ammunition used is both safe and suitable for the firearm. 

For hand- loaded and factory loaded ammunition the RCO must be aware of, and follow, 

the instructions in Appendix 6 (Dangerous Ammunition) of the ‘Bisley Bible’ (see also ANNEX 
H). At all times hand-loaded ammunition must comply with the MV and ME limits of the 

range, as stated in the MoD Form 904 Range Authorisation Certificate which is posted at 

Range Control. 

AMMUNITION INCIDENTS 

2.4.5 Classification of Incidents: 

a. Defects. Any fault in the make up of, or damage to, the physical state of the 

ammunition. 

b. Performance Failures. The failure of the ammunition to function as intended 

when fired. The best example of this is a misfire. 

c. Accidents. These include any ammunition incident actually or potentially 

resulting in death or injury, however slight, to any person, or damage to 

equipment or property. 

 

2.4.6 Defects and performance failures will normally be the concern of the supplier 

of the ammunition, i.e. the Club or individual, and would not need to be reported to the 

military authorities. 

2.4.7 Misfires. The procedure for dealing with misfires is dealt with in the relevant 

Section (see para. 3.1.16).  As a general principle, however, misfired ammunition i.e. where 

the primer has been indented, no matter how slightly, must not be reloaded and fired again. 

The cap may have been weakened, and a second attempt may result in a pierced primer 

that could cause an accident. The RCO, having verified a misfire, will arrange the supply of a 

replacement round (if appropriate) and will retain the misfired round until the end of the 

shoot when he will return it to the owner for disposal by a competent person. 
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IMMEDIATE ACTION FOLLOWING AN ACCIDENT 

2.4.8 In any incident involving injury or damage the following action should be 

taken: 

a. Stop firing, secure the site and touch nothing unless this is essential for safety 

or medical reasons. 

b. Do only what is necessary to make the situation safe. 

c. Arrange for First Aid and call for further medical assistance if necessary. 

d. Inform Range Control where applicable and follow their instructions. 

e. Carry out a preliminary investigation and record all the circumstances 

including: 

i. PRESERVE THE SCENE INTACT 

ii. General details e.g. time, date, place. 

iii. Details of injured person, the firer, the firearm and ammunition. 

iv. Details of witnesses. 

v. Action taken by individuals at the time. 

vi. Was the ammunition being used in the correct manner? 

vii. Was the firearm being handled correctly? 

viii. What orders relevant to the incident were given? 

 

Note:  If a camera is available e.g. in a mobile phone, photographic evidence should 

be taken. 

NOTE:  There will always be an investigation and possibly police and/or military 

involvement. Co-operate with the investigating authorities. 

 

2.4.9 A written report with any recommendations must be sent to the 

Club/Association and copied to the NRA. An example of a standard Accident/Incident Report 

form can be found at ANNEX J. This form should be completed after any “Reportable” 
accident or incident. 

 

NOTE:  If RCOs report all incidents to the NRA, the National Organisation will be in a better 

position to advise clubs on safe and unsafe practices. 
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UNAUTHORISED DISCHARGE OF AMMUNITION 

NEGLIGENT DISCHARGE 

2.4.10 A negligent discharge is either a shot fired, whether in a safe direction or not, 

without the order to fire having been given or after the order to stop firing, or a shot fired 

after the order to fire has been given but in an unsafe direction. 

2.4.11 A negligent discharge will usually arise from a breach of safety rules and may 

occur either on or off the firing point. 

2.4.12 Negligent discharge on the Firing Point, which does not cause injury. The 

RCO should take the following action: 

a. Make the situation safe. 

b. Require the firer to withdraw immediately from the firing point, leaving his 

firearm and kit on the point until the detail has finished. 

c. When the detail has finished investigate the circumstances of the discharge. 

d. Determine if there was a breach of safety and, if so, how serious. 

e. Consider and apply an appropriate sanction (See para 2.5.8 to 2.5.13). 

f. Inform Range Control immediately. 

2.4.13 Negligent discharge away from the firing point. The RCO must take whatever 
action is appropriate at the time having regard to the seriousness of the matter. 

2.4.14 In such circumstances the firer must, at the very least, be suspended from 

further participation and dismissed from the range. A Report must also be sent to his 

Club/Association:  see ANNEX J. 

UNINTENTIONAL DISCHARGES 

2.4.15 Unintentional Discharges can arise in different circumstances during rifle, 

gallery rifle and pistol practices. 

a. Rifle. If a round is accidentally fired at a target after a shoot has started, i.e. 

after an order to load and fire has been given, and was deliberately aimed at the 

target, there is not normally any safety implication. The firer has either fired at the 

wrong target or fired out of turn at his own target and would be penalised 

accordingly under the rules. The RCO should simply apply the Rules governing that 

particular discipline. 
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b. Gallery Rifle/Pistol. A round fired at any time following the command “Load” 
will be considered to be an accidental discharge, providing that the gallery 

rifle/pistol is pointing in a safe direction, i.e. towards the targets, and there has 

been no breach of safety. The RCO should take whatever action is required by the 

Rules governing that particular discipline. 

NOTE:  The essential difference between a NEGLIGENT and an UNINTENTIONAL Discharge 

is that the former will constitute a breach of safety whereas the latter may not. Positive 

and immediate action is required by the RCO for the former, whereas for the latter the 

application of the discipline rules will be all that is required. 

LAND COMMAND STANDING ORDER (LANDSO) NO. 3202 - REPORTING OF INCIDENTS 

INVOLVING SERVICE AMMUNITION, MILITARY PERSONNEL AND CADETS 

2.4.16 Any incidents involving the use of service firearms, ranges, ammunition, 

military personnel or cadets are likely to be of interest to the media. For this reason all such 

incidents must not only be dealt with in accordance with ANNEX J but must also be reported 

as quickly as possible to the appropriate military authorities. 

2.4.17 A modified version of LANDSO 3202 is attached at ANNEX N. It contains 

contact details of those military authorities who must be contacted in the event of a 

qualifying incident. Two Appendices are also attached, these being: 

1. Incidents that must be reported. 

2. Land Incident Report (INCREP).
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SECTION 5 - SANCTIONS 

INTRODUCTION 

2.5.1 There will be occasions when an RCO must apply sanctions to enforce range 

discipline and safe behaviour. 

2.5.2 The RCO is responsible for all aspects of conducting live firing. He therefore 

has the authority to take such disciplinary action as he considers appropriate for the safe 

conduct of shooting. 

2.5.3 This authority is not limited just to the firing point and butts during the time 

shooting is in progress but extends to the entire proceedings of the shoot and the whole 

range area. 

ACTION BY THE RCO 

2.5.4 In the event of a breach of safety rules or any other behaviour likely, in his 

opinion, to cause a dangerous situation, his initial action must be to make the situation SAFE. 

This is likely to entail the temporary cessation of firing (See para 2.3.30-34, Emergency Stop 

procedures). 

2.5.5 The RCO should then investigate the circumstances and, if he considers the 

offender to be culpable, decide on an appropriate sanction. As to what constitutes a 

sanctionable offence is a matter for the RCO’s judgement, using safety as the absolute 
criterion. Increased supervision may allow an individual to continue. 

2.5.6 The RCO may wish to reflect that breaches of safety are seldom the result of 

deliberate intent but are generally the result of thoughtlessness or momentary loss of 

concentration. 

2.5.7 When the situation is safe the detail may be allowed to continue if 

appropriate. 

TYPES OF SANCTION 

2.5.8 Available sanctions vary from a verbal reprimand to immediate dismissal from 

the range. 

2.5.9 A major offence ON the firing point is best dealt with by dismissal from the 

range. 

2.5.10 A more serious view is taken of an offence occurring OFF the firing point and 

the minimum sanction must be dismissal from the range. 

2.5.11 Where a sanction entails dismissal from the range the RCO must give a written 

report of the incident to the offender’s Club/Association for them to take such action as 
they consider appropriate, and to inform him of the action taken. ANNEX J must be used for 

this purpose. 
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2.5.12 If the RCO considers either that the incident was sufficiently serious, or that 

the further action taken by the Club/Association is neither adequate nor appropriate, he 

should inform the NRA Secretary General with a copy of his original report. 

2.5.13 A guide to action to be taken following a breach of the rules is illustrated in 

Figure 7. 

 

 

NOTE:  If the RCO conducts an on-range investigation there can be no firing until he is 

ready to re-establish control as the RCO, or he has handed over (and the MoD Form 906 

has been signed accordingly) to another qualified RCO. 
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Fig 7.  Action on a Breach of the Rules 
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CHAPTER 3 -   FIREARMS SAFETY PROCEDURES 

SECTION 1 - RIFLE 

NOTE:  The Rules referenced in this section are taken from the ‘Bisley Bible‘. 

ACCESS TO THE FIRING POINT 

3.1.1 No firer may move himself or his equipment forward onto the firing point until 

instructed to do so by the RCO (NRA Rule 114). 

3.1.2 This is particularly relevant when firers are ‘falling back’ from one firing point 
to another, or when markers have to go forward of the firing point to reach the butts. 

LOADING AND FIRING 

3.1.3 No firearm may be loaded or fired until the RCO has given the order (NRA Rule 

115). 

3.1.4 In target rifle shooting it is acceptable for the RCO’s order to be given (after 
Message 1 has been sent to the butts) in the form: ‘Load and carry on firing when your 
targets appear.’ 

3.1.5 When loading, or unloading with a live round in the chamber, the rifle must 

be horizontal. 

3.1.6 A loaded firearm must be pointed towards the assigned target. 

AIMING EXERCISES 

3.1.7 Aiming exercises with an unloaded firearm are allowed under the control of 

the RCO when in a firing position on the firing point, and then only if it would be in all 

respects safe to fire and provided it causes no delay. The person will be expected to comply 

with orders issued by the RCO and would need to have his firearm inspected before leaving 

the firing point. 

3.1.8 The casual, and all too common, practice of sighting a rifle by pointing it at an 

aiming mark of whatever kind while behind the firing point - usually to check a foresight 

element size - must be severely dealt with. It is IRRELEVANT as an excuse that the bolt is out 

or that a breech flag is inserted. 

3.1.9 The closing of the bolt and operating a trigger behind the firing point without 

specific authority of the RCO must also be severely dealt with. 

DRY FIRING 

3.1.10 This is permitted subject to control by the RCO. There are two possible 

situations here: 

a. A firer about to shoot in the detail on the firing point who wishes to ‘dry fire’ 
in order to test his position. This is quite normal and, indeed, commendable. Dry 

firing is permitted only after the RCO has given the order to load and fire. 
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b. A firer (not in the present detail) who wishes to test his trigger action or 

foresight must get permission from the RCO to go on to the firing point and take up 

a position alongside the firers. He will be expected to comply with orders issued by 

the RCO and will need to have his firearm inspected before leaving the firing point. 

INSPECTION 

3.1.11 The firearm of every firer must be inspected to ensure that it is clear 

immediately after firing at each distance and before the firer leaves the firing point (NRA 

Rule 122). 

3.1.12 The firer is personally responsible for presenting his firearm for inspection to 

one of the following as appropriate: 

a. Shooting partner or register keeper. 

b. Coach. 

c. The RCO or his safety supervisor. 

3.1.13 The RCO is responsible for ensuring that this procedure is correctly carried 

out. After inspection the firearm should be audibly confirmed to be ‘Clear’ or safe. 

3.1.14 The rifle must be pointing at the target/butts directly in front along the firing 

lane while it is being inspected. 

FIREARM MALFUNCTION 

3.1.15 If a firearm cannot be unloaded in the normal manner the firer is to inform 

the RCO immediately. The firearm is to be left pointing towards the target until the detail 

has finished and all other firers have left the firing point. The RCO must then arrange for the 

firearm to be made safe, using such expert resources as may be available. At no time may a 

loaded firearm be taken from the firing point behind other firers or spectators (NRA Rule 

124). If a firearm cannot be unloaded the Range Warden/Range Control must at once be 

informed and he will consult the appropriate Authority. (See Accident/Incident Report 

Form, Note 4. ANNEX J). 

MISFIRES 

3.1.16 With full bore rifles e.g. target rifles, firers are to be instructed, in the Firers’ 
Brief, that in the event of a misfire they MUST NOT open the bolt immediately and must 

report the misfire to the RCO. 

3.1.17 If the rifle pattern is such that it cannot be clearly seen whether the cocking 

piece has gone forward then the bolt must be opened with care, provided that at least 30 

seconds have elapsed since the misfire happened. The RCO should arrange for the firer to 

carefully open the bolt, making sure that there is no one immediately behind the rifle and 

that the firers hand is forward of the bolt lever rather than behind it. The firer should keep 

his face well clear of the breech when opening it. 
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3.1.18 Where it can be seen that the cocking piece has gone forward, the bolt can be 

opened normally (after the 30 seconds wait and keeping the face clear of the breech) as 

determined by the RCO. (NRA Rule 121) 

CARRIAGE OF RIFLES 

3.1.19 A bolt action rifle must at all times be carried, when out of a box or case, with 

the breech open and a breech flag clearly inserted, or with the bolt removed from the rifle 

(NRA Rule 123). Other types of action, including the magazine if fitted, must be seen to be 

empty, open and safe at the discretion of the RCO. 

NOTE.  Where an “Action Cover” is attached to or placed over the rifle, the presence of a 
breech flag or a “clear” action can be difficult to detect. In these circumstances RCOs must 
take particular care to satisfy themselves that that the action has been cleared and that a 

breech flag has been inserted or the bolt removed. 

HME FIREARMS 

3.1.20 High Muzzle Energy (HME) Firearms are those which, when firing specific 

ammunition, develop a muzzle energy (ME) in excess of 4,500 Joules (3.319 ft lbs). When 

used on any MoD range (including Bisley ranges) all such firearms must first be zeroed using 

a special zeroing procedure agreed with the MoD. 

3.1.21 Except on the NRA Zero Range, this zeroing practice must be supervised by a 

specially trained and qualified RCO (HME). The procedure varies depending upon the 

distance at which the rifle is going to be used. Details can be found in Annex O. 

3.1.22 The HME zeroing procedure must be undertaken on each and every occasion 

the HME firearms is to be used, except when it is to be used for an extended period of 

consecutive days, in which case it need only be zeroed at the beginning of the period of 

consecutive days. 

3.1.23 If shooting is going to take place at distances greater than 200 yards or metres, 

special targets must be used for the zeroing procedure and the zeroing target of each firer 

must be signed by both the firer and the RCO (HME) to confirm that the correct procedures 

were followed. The target must be retained for a year. 

3.1.24 The RCO is to record the use of any HME firearms in the MoD Form 906/906A, 

the Land Range Log. 

3.1.25 The Range Office holds the Bisley Zero Range HME target. To qualify as an RCO 

(HME) an RCO must complete a special NRA RCO (HME) course. 
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SECTION 2 - “GALLERY RIFLES” (Rifles in Pistol Calibres) 

INTRODUCTION 

 

3.2.1 The MoD has agreed that rifles chambered for pistol calibre cartridges, known 

as “Gallery Rifles” (colloquially referred to as “Carbines”), may be used on DIO and private 

ranges where pistols were formerly used. Range Orders will specify the types of firearm and 

ammunition permitted on the range. The RCO must be aware that any reference to a “pistol” 
in range orders implies the use of a “gallery rifle” in pistol calibre with the appropriate 

ammunition restrictions. Gallery rifles are commonly used on barrack ranges or single 

distance “pistol” ranges, perhaps with turning targets, as well as on gallery ranges. 

3.2.2 During Gallery Rifle competitions, an experienced RCO may be appointed as 

the Chief Range Officer (CRO) to run one or more than one specific event on a particular 

range. The CRO is responsible for safety and discipline on that range as well as the efficient 

operation of the range. He will be directly responsible for all Range Officers (ROs) working 

under him. An RO (also known as a Safety Supervisor) is responsible for the safety of all 

persons in the part of the range to which he has been assigned. 

ACCESS TO THE FIRING POINT 

3.2.3 No firer may move himself or his equipment forward to the firing point until 

instructed to do so by the CRO. This is particularly relevant when firers are 'falling back' from 

one firing point on a gallery range. Where ranges are fitted with booths or screens between 

firers the CRO must ensure that no one moves forward out of his line of sight before the 

order is given. Where this is a possibility the CRO should appoint ROs (safety supervisors) to 

assist him. 

LOADING AND FIRING 

3.2.4 No firearm may be loaded until the CRO has given the order. Magazines and 

speed loaders may be pre-charged but must not be inserted into the firearm until the order 

to do so has been given. 

3.2.5 During loading, firearms must point horizontally towards the targets/stop 

butt. 

3.2.6 A loaded firearm must at all times be pointed in the direction of the target 

unless the rules of the competition preclude this, e.g. some competition rules state that a 

firearm must be pointed towards the targets in a 'ready' position, which may be at 45 

degrees downwards, but never with the rifle elevated above the target. 

3.2.7 When all the initial commands for loading and preparation have been given 

the CRO will ask “ARE YOU READY?” Any competitor who is not ready must immediately 
raise his arm, the CRO will state “NOT READY CALLED” and the CRO or his RO will investigate. 
Once all competitors are ready the CRO will order: “STAND BY” and the targets turn away 
(if turning targets). When the targets start to face the firing line or when an audible signal is 

given, firing may commence.    

                                                                                                                                  



 

46 

AIMING OR DRY FIRING 

3.2.8 Aiming exercises with an unloaded firearm are only allowed when in a firing 

position on the firing point and under the control of the CRO, but only if it would be in all 

respects safe to fire and provided it causes no delay. The person must comply with orders 

issued by the CRO and the firearm must be inspected before he leaves the firing point. 

3.2.9 Some courses of fire allow dry firing but others preclude it. Where permitted, 

it will be only on the authority of the CRO. 

INSPECTION OF FIREARMS 

3.2.10 The CRO must be satisfied that the range is clear and safe before allowing 

anyone to advance in front of the firing point to score and repair the targets, or to perform 

any other function. Before advancing, the CRO is to ensure that firearms, once cleared, are 

either cased or left isolated on the firing point and that no one is permitted to approach or 

touch them. 

3.2.11 Where a practice consists of several “stages” fired consecutively, but with 
scoring between stages involving an advance to the targets, it is acceptable for firers to leave 

their firearms on the firing point under the following conditions: 

a. The firearm, once “proved” or “cleared” by the RO is closed in a case or box 
or placed on the firing point, and 

b. The CRO orders everyone to withdraw from the firing point to ensure that no 

uncased firearms are approached or touched. 

3.2.12 Where possible, ROs should advance to the targets with the firers, whilst the 

CRO remains with the firearms to ensure that they are not approached or touched. 

3.2.13 Where a range is physically separated into sections or bays by a wall or bund, 

each with a RO in charge, the CRO may delegate the task of “proving” or “clearing” firearms 
to ROs. Each RO should report that his section or bay is clear and safe to the CRO. When all 

ROs have reported clear, the CRO will declare the range clear and give permission for ROs 

and competitors to advance in front of the firing point to the target line. 

3.2.14 At the end of the shooting detail and before leaving the firing point, it is the 

responsibility of the firer to present his firearm to the RO or CRO for inspection. The firearm 

must then be placed in a box or cover prior to its removal from the firing point. The CRO 

MUST instruct firers that all firearms are to be checked clear before leaving the firing point.
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NOTE:  The lever-action Gallery Rifle can be difficult to prove clear. The RCO must ensure 

that the firer operates the action at least three times before presenting the rifle for 

inspection by the proving officer. The proving officer must always visually inspect the 

breech and magazine to ensure that it is clear. The action must then remain fully open. 

3.2.15 The proving officer will audibly confirm to the firer that the firearm is clear. It 

is also good and accepted practice to touch the firer on the shoulder to confirm to him that 

his rifle has been cleared. 

FIREARM MALFUNCTION 

3.2.16 If a firearm cannot be unloaded in the normal manner the firer must 

immediately inform the RCO. The firearm must be left pointing towards the target until the 

detail has finished and all other firers have left the firing point. The RCO must then arrange 

for the firearm to be made safe using such expert resources that are available. 

At no time may a loaded firearm be taken from the firing point behind other firers or 

spectators (NRA Rule 124). 

If a firearm cannot be unloaded the Range Warden/Manager must at once be informed and 

he will consult the appropriate Authority.   (See Accident/Incident Report Form, ANNEX J, 

Note 4). 

MISFIRES 

3.2.17 A misfire is a failure to fire as or when expected. The cause may be 

ammunition or firearm related. The usual symptom is a "click" which indicates a complete 

failure to fire. A muted report, i.e. at a lower volume than the other shots might indicate a 

low charge weight, probably resulting in a bullet lodged in the barrel. Firers must be 

instructed that in the event of a misfire they must cease firing, bring the firearm to waist 

height keeping it pointing towards the target and attract the attention of the Safety 

Supervisor (RO) by raising a hand.  At the end of the practice the safety supervisor (RO) will 

instruct the competitor when and how to unload the firearm, check the barrel and take 

remedial action (GR & Pistol Handbook A3.1.13). 

CARRIAGE OF RIFLES 

3.2.18 When off the firing point, rifles must be carried in boxes, cases or other 

suitable container, or with breech fully open and breech flag in place or bolt removed. 

3.2.19 Rifles should only be carried unloaded with the breech open during a shooting 

detail where the course of fire and the discipline rules require it. 

FIRE WITH MOVEMENT 

3.2.20 This typically consists of a line of firers who, suitably briefed and prepared and 

in receipt of the command, will advance with their rifles to a nearer distance and then 

engage the target. The “Command” may be a whistle blast, a word of command or the 

turning of the targets. The two most important factors governing the advance are as follows: 
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a. Before the practice starts the firers must be clearly briefed that, when 

assembled at the initial distance before the advance, they must conform, for 

example, to the rules relating to the loading of the rifle and/or the magazine or the 

application of the safety catch. The CRO must ensure compliance. 

b. The advance is to be controlled by the CRO and ROs are to move with the 

firers, control the rate of advance and ensure safe firearm handling. Firers will have 

been instructed in the brief not to close actions or release safety catches before 

reaching the forward firing point. Failure to comply will result in immediate 

suspension and dismissal from the range. 

RANGE COMMANDS 

3.2.21 There are a growing number of competitions with their own sequence of 

events and range commands. All firers must know the course of fire, the sequence of events 

and what range commands they will expect to hear. 

3.2.22 The range commands are contained in the competition rules which should be 

obtained and studied before the range practice. In addition to normal club shooting, RCOs 

should have a good working knowledge of the more usually practised competitions. The 

Gallery Rifle and Pistol Handbook, published annually, contains the rules of shooting details 

for Gallery Rifle and Pistol competitions held under NRA auspices. 

3.2.23 Range Commands are often specific to a particular competition. It is 

important to understand these differences, why they are used, and how to use them in the 

proper context. The RCO should be aware of this and give the correct commands that the 

firers expect to hear. This is essential to the running of a safe, efficient shooting practice. 

3.2.24 For the full sequence of range commands, RCOs should refer to the 

competition rules. Some examples of range commands, and their differences, are as follows: 

3.2.25 “LOAD” 

a.  No loading can take place before this command.  Anyone who does so will be 

subject to immediate disqualification and dismissal from the range. However, this 

command can cause some confusion if the rules of the discipline have not been 

studied. 

As an example:  

 

i.   Some rules allow a removable magazine to be charged before the command is 

given, so that the ‘Load’ command indicates to the firer that he may insert a 
charged magazine into the firearm. 

ii.   Other discipline rules preclude this, prohibiting the charging of magazines 

before the command to ‘load’ is given. 
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b.  It is again stressed how important it is that the RCO should prepare well. For 

instance, a firer accustomed to shooting a discipline under 3.3.25.a (i) (above) but 

now trying his hand at a discipline under 3.3.25.a (ii) may well be charging his 

magazines in advance of the command 'Load'. It is the RCO's responsibility to brief all 

members of the shooting detail with the correct course of action before the shooting 

starts. This can be done by way of a ‘Pre-brief’ to the firers. It does not need to be 
extensive, but should highlight the salient points including an explanation of the 

words of command. 

NOTE:  The timings of individual stages may need to be extended in the interests of 

safety. It is more time-consuming to reload a rifle in pistol calibre than used to be 

the case with a pistol. Safety is of paramount importance and RCOs must bear this 

in mind. 

 

 
3.2.26 "READY" OR "MAKE READY" 

a. This follows the 'Load' command and instructs the firer to chamber the first 

round and be ready to start the shoot. The RCO must allow time for the firers to 

comply with the instruction before giving the next sequential command. 

NOTE:  The shooting start (or ‘Ready’) position with the Gallery Rifle is with the butt 

in the shoulder with the barrel pointing 45 degrees downwards. The National Rifle 

Association has adopted this ‘Ready’ position and it is strongly recommended that 
clubs follow this example. 

 

b. The RCO must give the commands that the firers expect to hear, i.e. know 

and adhere to the discipline rules. It is good practice to have a 'Range Commands 

Guide' with you. 

3.2.27 "WATCH AND SHOOT!”, “WATCH OUT!”, STAND BY!" 

These commands have different meanings, used to indicate what the firer may expect next: 

a. "WATCH AND SHOOT!" Usually repeated, this command is used in disciplines 

where the firer will be prepared to shoot having adopted the appropriate starting 

position for the discipline, and will be remaining stationary. He will expect the target 

to turn and face towards him. 

b. "WATCH OUT!" Again usually repeated, this command is used where the 

shooting sequence is preceded by some other action required by the firer. In “Fire 
with Movement” this is often a requirement to move forward from one distance to 
another before being allowed to chamber a round from the magazine and engage 

the target. To initiate the sequence a signal will follow the command, perhaps either 

the turning of the targets or a whistle blast. 
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c. "STAND BY" Usually not repeated, and used in similar circumstances to 

'Watch Out!' followed by either a whistle blast or the target turning. The command is 

used in disciplines where the firer loads his rifle on the command 'Load', adopts a 

'ready' position and, following the command 'Stand By', will start the firing practice 

while remaining stationary on the firing point. 

3.2.28 "START” - “STOP". These commands are used in precision disciplines where 

the targets are static facing the firer throughout the series. Following the command “Load” 
the firer will be given sufficient time to charge a magazine, load the firearm, adopt the 

shooting position and make ready. When the RCO is satisfied that all firers are ready he will 

give the command to 'Start'. At the end of the series he will give the command to 'Stop', 

followed by the command to 'Unload'. 

3.2.29 The commands ‘Start’ and ‘Stop’ are simple, clear commands that can also be 

used in normal club shooting precision practices. Anyone discharging a rifle after the 

command ‘STOP’ will be dismissed from the range and disciplinary action will follow. 

3.2.30 "UNLOAD". This command will always be given by the RCO on completion of 

a shooting detail or series, and may also be given at any time that the action of unloading is 

required for safety reasons (see below). On hearing this command all firers, if they have not 

already done so, will unload their rifles. At the end of a detail, this will normally be followed 

by “proving” or “clearing” of firearms. 

SUMMARY 

3.2.31 These commands are not exhaustive. Each match has its own special 

conditions, the RCO should familiarise himself with the shooting practice during the 

preparation stage to ensure the range is safely conducted. 

3.2.32 During club range practices where ‘local’ commands are used, care should be 
taken to ensure that none of the commands could be either misinterpreted or misheard. 

3.2.33 As an example, the command ‘Cease Fire’ falls into this category and it is 

therefore advised that this command be removed from the RCO's range vocabulary. Where 

this command was formerly used to stop shooting, the command “STOP! STOP! STOP!” is 
now used. 

FIRING POINT CONTROL ON A BARRACK RANGE 

3.2.34 A summary of procedures which may be used to ensure Firing Point Control 

on a Barrack Range is at ANNEX K. 
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SECTION 3 - SPORTING RIFLE AND MOVING TARGET SHOOTING 

INTRODUCTION 

3.3.1 ‘Sporting Rifle’ shooting differs in some respects from the target and match 
rifle disciplines, of which the RCO should be aware. 

3.3.2 ‘Sporting Rifle’ events include the Running Target events included in the 
programmes of the International Shooting Sports Federation (ISSF) and Nordic Shooting 

Region (NSR). Also included are competitions for which rifles designed for hunting may be 

used, intended to improve skill in the field. 

3.3.3 In many events the shooter must hold his rifle in the 'ready' position whilst 

awaiting the appearance of the target. The rifle is only raised to the shoulder when the 

target appears or on a signal from the Range Conducting Officer. In the 'ready' position, the 

maximum permitted angle of elevation of the rifle is 150 mils (9 degrees). 

3.3.4 These disciplines cannot therefore be conducted on a gallery range and may 

only be conducted on a field firing area. It must be remembered that, even on a field firing 

area, an elevation of 150 mils must never be exceeded. Strict control by the RCO must be 

exercised to ensure this. 

3.3.5 Many shooters who take part in Sporting Rifle events are experienced 

competitive target shooters. Some however are primarily hunters or vermin shooters who, 

when in the field, are accustomed to shooting either alone or in a small group. They may be 

unaccustomed to the discipline of shooting on a formal range and must therefore be briefed 

accordingly. 

3.3.6 In the field a hunter must take full responsibility for ensuring that the rifle is 

fired only when it is safe to do so, taking account of possible ricochets and an adequate safe 

area beyond his quarry for a spent bullet or a miss. The RCO must be aware of this 

background and ensure that all shooters obey his instructions, giving explanations where 

necessary. 

3.3.7 The shooter must also be reminded of the need for discipline on the range, 

where range discipline must take into account ALL range users. 

ACCESS TO THE FIRING POINT 

3.3.8 No firer may move himself or his equipment forward onto the firing point until 

instructed to do so by the RCO (NRA Rule 113). 

LOADING AND FIRING 

3.3.9 No firearm may be loaded or fired until the RCO has given the order (NRA Rule 

114). 
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3.3.10 A firearm, while being loaded, must be pointing towards the stop butt in a safe 

direction, particularly if no target is visible at this time. 

3.3.11 Loaded Firearm. A loaded firearm must point towards the target/butts at all 

times when not in the ‘Ready’ position. (See paras. 3.2.3 and 3.2.4 above). 

AIMING OR DRY FIRING 

3.3.12 Aiming or Dry firing (Snapping) an unloaded firearm is only allowed when in a 

firing position on the firing point and under the control of the RCO, and then only if it would 

be in all respects safe to fire and provided it causes no delay. The person would be expected 

to comply with orders issued by the RCO and would need to have his firearm inspected 

before leaving the firing point. 

3.3.13 The casual sighting of a rifle by pointing it at an aiming mark of whatever kind 

while behind the firing point must be severely dealt with. It is IRRELEVANT as an excuse that 

the bolt is out or a breech flag is inserted. 

3.3.14 The practice of closing of the bolt and operating a trigger behind the firing 

point without specific authority of the RCO must also be severely dealt with. 

INSPECTION 

3.3.15 The firearm of every firer must be inspected by, or on behalf of, the RCO 

immediately after firing and before the firer leaves the firing point. 

3.3.16 The firer is personally responsible for presenting his firearm for inspection to 

the RCO or his safety supervisor. 

3.3.17 The RCO is responsible for ensuring this procedure is correctly carried out. 

After inspection the firearm should be audibly confirmed to be ‘Clear’ or safe. 

3.3.18 The rifle must be pointed at the target/stop butt while it is being inspected. 

FIREARM MALFUNCTION 

3.3.19 If a firearm cannot be unloaded in the normal manner the firer is to 

immediately inform the RCO. The firearm is to be left pointing towards the target until the 

detail has finished and all other firers have left the firing point. The RCO is then to arrange 

for the firearm to be made safe using such expert resources as are available. 

At no time may a loaded firearm be taken from the firing point behind other firers or 

spectators (NRA Rule 124). 
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If a firearm cannot be unloaded the Range Warden/Manager must at once be informed and 

he will consult the appropriate Authority. (See Accident/Incident Report Form, Note 4. 

ANNEX J.) 

MISFIRES 

3.3.20 Firers are to be instructed that in the event of a misfire they are not to open 

the bolt but are to report it to the RCO.  This must be included in the Firers’ Brief. 

3.3.21 If the rifle pattern is such that it cannot be clearly seen whether the cocking 

piece has gone forward then the bolt must be opened with care, provided that at least 30 

seconds have elapsed since the misfire happened.  The RCO should arrange for the firer to 

carefully open the bolt, making sure that there is no one immediately behind the rifle and 

that the firer’s hand is forward of the bolt lever rather than behind it.  The firer should keep 

his face well clear of the breech when opening it. 

3.3.22 Where it can be seen that the cocking piece has gone forward the bolt can be 

opened normally (after the 30 seconds wait), as determined by the RCO. 

CARRIAGE OF RIFLES 

3.3.23 Other than when in a case or box, a bolt-action rifle must at all time be carried 

with the bolt open and a breech flag in place or with the bolt removed, except during a 

shoot. 

Other types of action, including the magazine if fitted, must be seen to be empty, open and 

safe at the discretion of the RCO. 

NOTE.  Where an “Action Cover is attached to or placed over the rifle, the presence of a 
breech flag or a “clear” action can be difficult to detect. In these circumstances RCOs must 

take particular care to satisfy themselves that the action has been cleared and that a 

breech flag has been inserted or the bolt removed. 

NOTE:  This section is included for information only, and will not be tested on the RCO 

Course. Any NRA RCOs who wish to run ranges for Sporting Rifle must complete the BSRC 

RCO Endorsement Course. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

54 

SECTION 4 - PROCEDURE FOR USE OF MUZZLE-LOADING RIFLES AND PISTOLS AND 

FRONT-LOADING REVOLVERS 

3.4.1 INTRODUCTION 

a. In this section, for simplicity, the muzzle-loading rifle or smoothbore musket 

will be referred to as 'Rifle', Muzzle-loading pistol or front-loading revolver as 

'Pistol'. 

b. Unlike the modern breech-loading firearms and because of the comparatively 

lengthy procedure for loading, many types of muzzle-loading firearm can only be 

used for deliberate slow-fire shooting. The front-loading revolver however can be 

used for multi-shot disciplines. 

c. Even the most powerful muzzle-loading firearm is unlikely to approach, still 

less exceed, the range of its modern equivalent. Rifles are primarily used on Gallery 

Ranges whilst pistols can be used on both Gallery and Barrack Ranges. They are all 

therefore within the scope of the regulations. 

d. In general, common safety rules and firearm safety procedures described 

earlier in this manual apply equally to breech loading and muzzle or front loading 

firearms with the following exceptions. The exceptions relate to the construction of 

the firearm, the method of loading and the nature of the powder charge and are 

listed below. 

3.4.2 LISTED EXCEPTIONS 

a. Safe or “clear” rifle or pistol. 

b. Precautions when handling black powder or substitute explosives, all referred 

to as “black powder” in this chapter. 

c. Loading and firing procedures and precautions. 

d. Dealing with misfires. 

e. Drawing an unfired charge. 

3.4.3 A SAFE OR “CLEAR” RIFLE OR PISTOL. 

a. A percussion muzzle loading rifle or pistol must have the hammer at half-cock 

at all times and the nipples clear of percussion caps. This is the equivalent of the 

breech flag. 

b. The hammer on the flintlock will be “frizzen forward” with the pan cleared of 
all powder. 

c. The matchlock will have the match removed, the pan cleared and the hammer 

forward. 
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d. The front-loading revolver will have the hammer at half cock and all caps 

removed from the nipples. The cylinder must be rotated to ensure all nipples are 

clear. 

3.4.4 BLACK POWDER HANDLING PRECAUTIONS 

a. There must be no smoking or naked flames in the loading or firing areas, 

other than match-lock matches which, when not attached to the firearm, must be 

kept safely in a covered container. 

b. As well as the mandatory protection of the ears, it is also strongly 

recommended that EYE PROTECTION is worn at all times. 

c. Black powder may ignite or explode (if contained) on impact if a spark is 

caused, e.g. between metal and metal. It is therefore most important to handle 

powder with care, avoid dropping its container or allowing a heavy weight to fall on 

it.  This applies in particular to a powder flask, which is usually made of metal and is 

therefore susceptible to contact with hard surfaces or metal objects. Some 

authorities discourage the use of a flask, recommending pre-weighed charges 

instead. These pre-weighed charges must never be measured using a nitro powder 

thrower, as the metal blade in the thrower may cause ignition and consequent 

explosion. 

d. The loading of any black powder arm includes the pouring of powder into the 

barrel, or the chamber of a revolver. During this operation the powder is exposed to 

the air and would ignite if lit by a spark. 

THEREFORE: 

i. Loading must be carried out either at a loading table well away from 

the firing point, or 

ii. at the firing point but only if the firer is enclosed in a single booth, or 

iii. on an open firing point, but only when the RCO orders “LOAD” 
followed SEPARATELY by “prime” or “cap”, and then ensures that all powder 

and priming materials are covered and placed in a box or under the firing 

table before the order to “Fire” is given. 

e. Having loaded a front-loading revolver with powder and ball, to prevent the 

risk of “cross ignition” between the chambers in the cylinder, grease or tallow or 

similar should be applied to each chamber around the ball to ensure that the charge 

from the chamber being fired does not ignite the next chamber should the bullet not 

be a perfect fit. The lubricating effect of the melted grease or tallow will also help to 

reduce lead fouling in the barrel. Inert fillers or wads loaded on top of the powder 

should have the same effect. 
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LOADING AND FIRING PROCEDURES AND PRECAUTIONS. 

3.4.5 MUZZLE-LOADING RIFLE OR PISTOL 

a. At the start of a detail firers may wish to carry out a process called “Capping”, 
which involves the firing of percussion caps to ensure the nipple is clear. This must 

be done at the firing point with firearms aligned at the targets and under the control 

of the RCO, but only when the range is clear and in all respects safe to fire and when 

the RCO has given the order. When capping is completed it is the responsibility of 

the firers to have their firearms checked clear by a fellow firer, a coach or the RCO 

or his safety supervisor. 

b. When a number of firers are firing a string of shots from a muzzle-loaded rifle 

or pistol on an open firing point, loading, priming and firing take place entirely at 

random and any of the three stages can be occurring simultaneously. 

For this reason, loading, with its resultant exposure of black powder, must take place 

at a “loading table” well away from the firers where there is no danger of sparks 
from rifles being fired. 

c. At the loading table only powder charge and projectile and any wadding must 

be loaded. Priming powder or caps must be applied on the firing point. The hammer 

must be at half-cock at all times. (See also para 3.4.3 above for Matchlock and 

Flintlock arms). Bulk powder or powder flask and priming powder or caps (see para 

(e) below) must be covered or boxed on the loading table when not in use. They 

must NEVER be carried to the firing point. 

d. When the loaded rifle or pistol is carried from the loading table to the firing 

point still at half cock it must be carried with the barrel held vertical, a safe distance 

from the head. 

e. Ideally only sufficient priming material for one shot, suitably containerised, 

should be carried to the firing point. 

f. From the time of priming, the rifle or pistol must at all times be pointed at or 

below the target/stop butt. The hammer is then set to full cock, the shot fired and 

then returned, straight away, to half cock. 

Before leaving the firing point to reload it is the responsibility of the firer to ensure 

that all priming material is removed and that the hammer is placed at half cock 

(ref para 3.4.3). At the end of the detail he must have his firearm checked “clear” 
by a fellow firer, coach or the RCO.  
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3.4.6 FRONT-LOADING REVOLVERS 

a. Capping. This must be carried out as in para 3.4.5 a. above. 

b. When firing from an open firing point and not conforming to strict timing 

control, the procedures laid out in para 3.4.5 b. above must apply. 

c. When firing from an open firing point, whether or not tables are provided, it 

is only permissible to load at the firing point. When loaded, the application of 

percussion caps and firing are carried out by all firers as separate operations under 

the strict control of the RCO, who will ensure that each operation is completed by 

all firers, and loading and priming materials are covered, before ordering the next 

stage to take place. 

d. When firing takes place on a range equipped with single firer booths 

separated by solid wood or other spark proof material, it is permissible for individual 

firers to load or re-load whilst others are firing, providing that the firer ensures that 

his powder and caps are covered before continuing to fire. This situation is common 

for example, where a set time is allowed to fire, say, 13 shots. Another example 

involves a time limit to load AND fire a number of shots. 

e. If, at the end of a timed practice when revolvers are being “proved” or 
“cleared”, a firer states that one chamber is unfired and still loaded, possibly 
because the cap fell off, the RCO will require that firer to re-cap that chamber and 

fire the ball into the stop butt sand. If the chamber cannot be fired, then reference 

should be made to “DEALING WITH MISFIRES” or “DRAWING AN UNFIRED CHARGE” 
later in this section. 

f. Whatever type of discipline is being fired, there must at all times be strict 

control by the RCO who may brief the firers with timings and words of command 

before the detail starts. 

3.4.7 MISFIRES. If a firearm fails to fire it will be for one or more of the following 

reasons: 

a. The lock mechanism fails to ignite the priming system. 

b. The priming system fails to ignite the charge. 

c. The firearm has been loaded incorrectly. 

d. On a front-loading percussion revolver, a live cap has fallen off the nipple. An 

added problem on a front-loading revolver may occur if a live or spent cap falls off 

and causes the mechanism to jam. See 3.4.10 below. 
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3.4.8 The correct procedure in such an event is as follows: 

a. Return the hammer/cock to the half-cock position. 

b. Re-prime the firearm. If it is necessary to return to the loading table or 

shooting bench for more priming material, the firearm should be laid on the ground 

or bench pointing in the direction of the target. 

c. Cover and place any spare priming material away from the area of ignition, 

set the lock at the full-cock position and attempt to fire again. 

d. The above process may be repeated several times. 

3.4.9 Problems with the priming charge failing to ignite the main charge may be 

remedied by the application of fine powder into the breech via the touch hole or nipple. 

Should it be apparent that the rifle will not fire, the rifle must be made safe so that it can be 

taken off the firing point and the charge drawn. 

3.4.10 If a front-loading revolver jams and cannot be cocked or fired, it must be kept 

aligned with the target whilst any remaining percussion caps are removed and the cylinder 

is removed from the revolver. If the mechanism can then be cleared, the revolver can be 

reassembled. Then, if the range is still safe for shooting, any unfired chamber can be re-

capped and fired into the stop butt. 

3.4.11 In the event of a misfire with a matchlock, the rifle must be kept pointed at 

or below the line of the target, with the match removed, for a period of at least 30 seconds. 

It should be remembered that matchlock mechanisms do not have half-cock positions, and 

removal of the match from the lock serves as the equivalent safe position. 

3.4.12 DRAWING THE CHARGE 

a. To make the rifle or pistol safe prior to drawing the charge, with the firearm 

aligned with the target all priming material must be removed and the lock placed in 

the half-cock position. If practicable, the barrel or the lock should be removed from 

the stock. The touch hole or nipple vent should be covered so there is no chance of 

accidental ignition from any external source. 

b. Drawing of the charge must be done by, or under the supervision of, a 

competent person with due regard to safety and under the control of the RCO. If this 

cannot be done safely on range then the firearm is to be made as safe as possible by 

de-priming, dismantling and covering, as in para. a. above, and removed from the 

range to where it can be dealt with safely. 

c. If compressed air is used to remove the projectile from the barrel or the 

cylinder of a revolver, this must be done on the firing point under the same safety 

conditions as for firing the firearm. 
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3.4.13 On no account should any attempt be made to fire a muzzle-loading firearm 

in which the projectile has moved forward of its correct position on the powder. The 

projectile must be properly re-seated on the powder, otherwise there is risk of shock waves 

bulging or bursting the barrel. For this purpose the ram-rod should be appropriately marked 

to allow confirmation that the bullet is fully seated. 

3.4.14 EMERGENCY STOP! If shooting has to be stopped, either temporarily or 

permanently, all firearms must be de-primed and placed in the half cock position or with 

match lock matches removed. Firearms may then be held with the barrels vertical, or 

benched, or pointed in the direction of the target (as appropriate) until shooting can 

resume. 

3.4.15 If shooting cannot be resumed, firearms must be made thoroughly safe as 

described above and removed from the firing point as described above, prior to the 

projectile being drawn. 

3.4.16 In the case of an unscheduled or Emergency Stop the RCO should be aware 

of any unattended firearms on the firing point, particularly if firers have returned 

temporarily to the loading table to collect more priming material. 

NOTE: This section is included for information and will not be tested on the RCO course. 

 

NRA RCOs who wish to run ranges where muzzle-loading firearms are used must complete 

the MLAGB RCO Endorsement course.
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CONTENTS OF RANGE ORDERS ANNEX A 

A. 1.   Given below, in no particular order, are some of the matters normally dealt with in 
Range Orders: 

a. Description. The distances, firing positions and lanes that may be used and 

special measures for shared or parallel ranges. 

b. Firearms. Firearms and calibres that may be fired on the range: In addition, 

maximum muzzle velocity and muzzle energy will be quoted for all permitted 

firearms. 

i. Muzzle Velocity (MV). 

ii. Muzzle Energy (ME). 

For example: Max MV 520 m/s, Max ME 645 J. 

c. Open/Closed Periods and Firing Times. Firing is normally permitted only 

between specified hours. RCOs should check for variations in timing because of 

unscheduled closure for maintenance. 

d. RCO Responsibilities. These would include compliance with Range Orders, 

reporting requirements and opening up and closing down procedures. 

e. Range Danger Area. Description, warning signs & fencing. 

 

f. Range Boundary Flags. Location, responsibility for raising & lowering. 

 

g. Range In Use Flags. Location, responsibility for raising & lowering. 

 

h. Clear Range Procedure. Is this to be operated and if so, by whom and by what 

method? 

i. Sentries/Lookouts. If applicable who provides? Where located and with what 

communications? 

j. Medical Arrangements. If provided. Emergency telephone numbers. 

k. Use of Roads. Traffic Circuit, restricted entry, speed limits, access to the butts.
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l. Vehicle Parking. Authorised parking places and where parking is prohibited. 

(Observe this if you will want to use the range again!). 

m. Emergency Procedures. Accidents and Incidents: action to be to taken and to 

whom reported. Action in the event of heath fires etc. 

n. Communications. What is provided and is it working? RCOs could consider 

suitable legal alternative back-up systems. 

o. Good Housekeeping. Clearing of all rubbish, unfired rounds and fired cases 

before signing off. (Leave the range as you would like to find it). 

p. Bye laws. Are any applicable and under what conditions? 

q. Wind Flags. If permitted who provides? 

r. Security. Are there any special requirements over and above the usual 

security of firearms and ammunition? 

s. Livestock. Will usually have to be removed from the firing area before firing 

can start and intrusion will force firing to stop. 

t. Concurrent firing. Instructions concerning the use of adjoining ranges – note 

that on MoD ranges the 200 mil rule may only be applied by military range users. 

Care should be taken when reading this section.
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FIRERS’ BRIEF ANNEX B 

An example 

NONESUCH RANGES - 1ST APRIL - 0830 hrs for 0900 hrs start 

GENERAL 

B.1  Cars will be parked on the left side of the park as the RFCA will be parking on the 

right.  We will stop for a break from 1300 hrs to 1400 hrs. All shooting MUST end by 

1630 hrs. 

COURSE OF FIRE 

B.2  The competition is the So-and-So Cup.  We will shoot 2 convertible sighters and 10 

to count at 300x, 500x and 600x.  Register cards with times of shooting and marking 

will be at Stats (in the shelter in rear of the 600x firing point).  Please 'book in' as soon 

as you arrive at the range.  Ammunition will be issued with your register cards.  

Please hand in your converted sighters and empty cases with your scorecards after 

shooting at each distance. 

DUTIES 

B.3 RCO duties.  Myself in the morning and Harry this afternoon. 

B.4 Other duties, i.e marking, lookout, butt supervisors and safety supervisors, are 

shown on your 300x register card. Would the two butts supervisors and the lookouts 

please see me when you collect your cards. 

ACCESS 

B.5  The butt party MUST enter and leave the butts by the path on the left side of ‘A’ 
range as ‘B’ range is in use. The pistol/zero range may not be used today. 

ON THE RANGE 

B.6 a. On arrival at any firing point you may not place ANY kit in the firing point 

until the RCO gives permission. 

 b. Bolts will not be inserted or breech flags removed until you are on the firing 

point. 

 c. You must not load or fire until told to do so by the RCO. 

 d.  You are reminded to hold your rifles horizontally when loading, unloading, 

dealing with misfires and having the rifle inspected.  There must be no deliberate 

cross firing. 
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 e. If you have a misfire do not open the bolt for at least 30 seconds.  Lay your 

rifle on the ground pointing towards the target with the breech towards the 

ground and raise your hand to attract the RCO’s attention. 

 f. Everyone MUST wear effective ear protection both ON and NEAR the firing 

point and it is strongly recommended in the butts. 

EMERGENCY STOP 

B.7  If firing has to stop in an emergency the RCO will shout: “STOP! STOP! STOP!” You 

must then IMMEDIATELY cease firing, keep the rifle pointed at the target with the 

finger clear of the trigger and await further instructions from the RCO. 

AIMING OR 'DRY FIRING' 

B.8  No one may aim a rifle, look through the sights, remove a breech flag or insert a bolt 

unless you are on the firing point with the RCO’s permission. This is most important. 

END OF DETAIL 

B.9  When you have finished, please ensure that your register keeper inspects and clears 

your rifle and signs your card to confirm that he has done this. Ensure that you pick 

up all your litter and empty cases and remove them from the firing point. 

The following is an example of a verbal briefing based on the format of the RAM, modified 

where necessary to reflect civilian shooting procedures. 

On the Firers’ Arrival 

1. Ensure all have hearing protection (and eye protection where appropriate) and that 

no one is in possession of any prohibited ammunition, e.g. HME. 

2. Safety Brief 

a. Any restrictions on movement on the range as may be imposed by 

presence of other users of that range or of an adjacent range, e.g. access to and 

from firing point and/or butts. 

b. Movement onto the firing point only on the order of the RCO. 

c. Procedure for moving firearms onto/off firing point (breech flag/bolt rule). 

d. No loading or firing until the RCO gives permission. 

e. Pointing of firearms - the 70 mil rule.
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f. The signal to stop firing. 

g. Actions on: 

(1) Hearing the emergency signal to stop firing. 

(2) Intrusion into the firing area or danger area. 

(3) The appearance of the Butt Flag during firing. 

(4) The occurrence of a misfire. 

h. No deliberate cross-lane firing. 

i. Procedure for inspecting and clearing firearms after firing and before removal 

from the firing point (breech flag/bolt rule). 

j. Rules relating to dry firing/aiming practice. 

k. Medical cover.  Location of first aid kits and who is IC First Aid. 

3. RANGE LAYOUT (as applicable) 

a. Range in Use and Butt Flags. 

b. Ammunition point (if applicable). 

c. First Aid point. 

d. Area for those waiting to fire. 

e. Admin area (if applicable). 

4. PRACTICE DETAILS. A description of the Course of Fire, including targetry, number of 

rounds, scoring, etc. 

5. ADMIN. A sequence of events, to include: 

a. Duties: who is acting as RCO, Butt Officer, Safety Supervisors and any other 

range staff, and times on duty where applicable. 

b. Squadding of firing details and butt parties, and timings for changeovers. 

c. Check Shooter Certification Cards (SCC) for MoD ranges. 

6. In addition, it may be necessary for the RCO to brief range staff on their duties, e.g. 

safety supervisors, sentries, ammunition controller (if applicable). 

7. The nominated Butt Officer should also brief those who will act as butt markers on 

safety in the butts, and the procedure for marking and scoring targets. 
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GENERAL RANGE PROCEDURE CHECKLIST  ANNEX C 

BEFORE ARRIVAL AT RANGE 

C.1 a.  If the range is unknown to you, you must confirm that you are authorised to 

act as RCO at that range and if possible, visit and reconnoitre the range before the 

event. 

b. Obtain and read Range Orders and clarify with the Range Warden if 

necessary. 

c. Confirm target details. 

d. Plan the Programme for the day. 

e. Plan and agree the duties. 

f. Prepare a brief for posting/hand-out to firers. 

ON ARRIVAL AT THE RANGE 

C.2 a.  Report to the Range Warden. 

a Check for written changes to Range Orders. 

b Check range allocation and timings with reference to other range users and 
the 200 mil rule where applicable. 

c Check location of telephone and confirm number of local hospital and other 
emergency services. 

d Confirm action regarding lookouts (if required). 

e Collect, or arrange collection of, flags, telephones and keys etc. 

f Check the range for signs of deterioration (e.g., recent storm damage, 
ricochet-inducing objects in the firing area). 

g When ready complete the Land Range Log MoD 906/906A 

ON ARRIVAL OF FIRERS 

C.3  a. Advise firers of the programme. 

b. Issue Firers Brief (if not previously sent). 

c. Give a verbal reminder of important safety points such as: 

i. Orders for loading and firing. 

ii. Aiming and ‘snapping’. 
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iii. No kit on firing point until ordered. 

iv. Inspection of firearms. 

v. Emergency ‘Stop Firing’ procedure. 

PREPARATION 

C.4 a.  Brief the Butt Supervisor(s).  In particular, confirm that Butt Flag procedure 
is fully understood. 

b. Brief lookouts (if required). 

c. Butt party to butts to raise the Butt Flag, range in use flag and rig targets etc. 

d. Lookouts take up positions and raise flags (if necessary). 

e. Test communications with butts and lookouts. 

f. Firers may move to first distance but remain in the rear of the firing point until 
ordered to move forward. 

FROM DETAIL 1 - FIRST DISTANCE TO LAST DETAIL/LAST DISTANCE 
 

C.5 Refer to the checklist 'Firing Point Control' (ANNEX D). 

AFTER THE LAST DETAIL/LAST DISTANCE AND BEFORE A BREAK 

C.6  a. Ensure the Range is safe and order the Butt Flag to be raised. 

 Stand the butt party down. Call in the lookouts (if applicable). 

b. Confirm length of break etc., then, when ready to start again, repeat from C4 

above. 

END OF THE DAY 

C.7  a. Ensure the Range is safe and order the Butt Flag to be raised. Call in lookouts 

with flags and stores. 

b. Instruct butt party to stand down and pack up, stow targets and equipment 

leaving the butts tidy. 

c. Survey range for litter or anything left behind, particularly unfired rounds and 

empty cases. 

d. Return stores, etc. to Range Warden and sign off the Land Range Log giving 

details of number of firers, total rounds fired and lanes used. 

e. Report any incidents/accidents. 
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THROUGHOUT THE DAY 

C.8  Watch out for unauthorised access, particularly during breaks. 

REMEMBER! 

C. 9 If, during a shoot, you have a problem that demands your TOTAL and PROLONGED 

attention either ON or OFF the firing point you must stop all firing on your range so 

that you can then devote all your attention to it.
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FIRING POINT CONTROL CHECKLIST – RIFLE ANNEX D 

FIRST DETAIL 

D.1  a.  When ready to start, check that the range is clear and order the butt flag to 

be lowered. 

b. Advance the firers to the firing point. 

c. Check that rifles and ammunition conform to Range Orders. 

d. When ammunition is supplied, remind firers that unfired rounds and empty 

cases are to be handed in with score cards at the end of the detail. 

e. Announce the course of fire (if necessary). 

f. Remind firers of position for loading, unloading, stoppages and inspection. 

g. Permit 'Bolts in' or ‘flags out'. 

h. Check for hearing protection being worn correctly both on and near the firing 

point. 

i. When all firers are ready send 'Message 1' to butts and order 'Load and carry 

on when your targets appear'. 

CONDUCT OF SHOOTING 

D.2  a. Deal with messages to and from the Butt Supervisor and deal with any 

incidents as necessary. 

b. Survey the danger area as far as is possible, being particularly alert to the 

possibility of intrusion by other range users, members of the public, domestic and 

farm animals, hot air balloons and so on. 

c. At all times keep a general watch on the safe handing and behaviour of firers 

and others, both ON and OFF the firing point. Your aims should be ‘To assist', 'To 

correct' and ‘To apply sanctions', but not necessarily in that order if a DANGEROUS 
situation arises. 

END OF DETAIL 

D.3  a.  Send 'Message 10' or ‘12’ to the butts for each target as the firers finish. 

b. Supervise, or carry out, firearms inspection and the collection of score cards, 

and where ammunition is supplied, unfired rounds/empty cases. 

c. Check 'Bolts out' or Flags in'. 

d. Remind firers not to occupy next firing point until permitted to do so. 
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NEXT DETAIL 

D.4  When the firing point is clear, call the next detail forward and  
continue from D.1.c. above. 

MOVE TO NEXT DISTANCE 

D.5 a.  When the firing point is clear after the last detail has finished, order the 

butt flag to be raised. 

b. Before leaving, inspect the firing point for litter, empty cases or live rounds 

etc. left behind. 

c. Move to the next distance and recheck communications. 

d. Continue from D.1 above. 

INCIDENT! 

D.6  Where the incident is sufficiently serious to merit it:- 

a. Order 'STOP! STOP! STOP!' and ensure compliance by all firers. 

b. Make the situation safe and require firer(s) to withdraw from firing point. 

c. If possible allow remaining firers to continue, otherwise clear the firing point. 

d. Investigate and record details. (See ANNEX J). 

e. Consider and apply appropriate sanction.
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BUTT SUPERVISOR'S CHECKLIST – RIFLE ANNEX E 

Used by the RCO when briefing the Butt Supervisor and then given to the Butt Supervisor as 

an 'aide memoire'. 

E.1  If necessary, confirm the Butt Supervisor’s qualification/previous experience. 

E.2  Remind the Butt Supervisor of the Butt Flag procedure: 

a. Operation of the flag is controlled by the RCO except in an emergency arising 

in the butt, when it is essential to stop firing. 

b. When flag is down the butt party MUST remain under cover of the marker 

gallery. 

c. In the event of a communication failure with the firing point, the Butt 

Supervisor is to lower the targets and raise the butt flag. The butt party MUST remain 

under cover until the Butt Supervisor is contacted by a representative of the RCO. 

E.3  Confirm Butt Supervisor’s knowledge of procedures for lookouts (where applicable). 

Butt Supervisor to check communication with lookouts and report any messages (or 

communication failure) to RCO immediately. 

E.4  Confirm any responsibility for boundary, range-in-use and lookout flags. 

E.5  Confirm the firing programme, types of targets required and in which lanes. 

E.6  Access to the butt and to the target shed. When is this possible and by what route? 

E.7  On entry into the butt the Butt Supervisor is to: 

a. Raise the butt flag and any other flags, (including Range-in-use flag if 

provided). 

b. Test communication to firing point and lookouts if applicable. 

c. Obtain targets and equipment and rig the butt. 

E.8  Equipment and Stores. 

(Usually to be collected from the Range Warden or located in the target shed). 

Targets Butt flag 

Telephone/Radio Marking Triangles 

Paste & patches Spotting discs 

Spare target facings Butts Orders 
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E.9  Safety of Markers 

The Butt Supervisor is to brief the markers and check on the following: 

a. Markers MUST remain under cover of the gallery at all times and MUST NOT 

leave the butt without permission. 

b. Targets must be carried by two persons while being moved. 

c. Targets must be balanced, if possible, before use. 

d. A copy of the relevant sections of Range Orders which apply to the operation 

of the Butts must be displayed in the butts, and the markers briefed accordingly. 

e. All markers should be advised to wear hearing protection. 

E.10 When the butt is fully equipped and all markers are present and safe in the gallery 

the Butt Supervisor is to report 'Ready' to the RCO. 

E.11 At the end of firing, when permission is received from the RCO the butt flag is raised, 

lookouts (if any) are recalled and the targets and equipment returned to store. The 

butt flag and any other flags are brought in. 

E.12 The butts are to be left in a tidy condition and locked as required.
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NRA RADIO / TELEPHONE CODE MESSAGES ANNEX F 

MESSAGE MEANING 

 

0. Raise sighting targets.  

 

1. Firing about to commence.  

 

2. No spotting disc visible.  

 

3. Spotting disc unmistakably disagrees with signalled value. Check that the spotting 

disc shows the last shot and that the panel signals its correct value*. The Butts 

Officer is to view the target before passing the message.  

 

4. A shot has been fired but no signal has been made. Examine target carefully and 

signal the shot, if found, or a miss*.  

 

5. Firer has challenged for a higher value for his shot. Examine the whole target and 

signal the correct value*.  

 

6. It is suspected that there is a second shot on the target. Inspect the target for a 

second shot. If found mark and signal both shots. If not leave the spotting disc in the 

original hole.*  

 

7. A miss has been signalled but firer has challenged for a scoring shot. Re-examine the 

target carefully and signal the shot, if found, or a miss*.  

 

8. The spotting disc appears not to have moved. Butt Officer is to consult marker and 

confirm that the spotting disc is in the latest shot hole. If successive shots have been 

very close to each other the RO to be advised accordingly*.  

 

9. Marking/shooting appears to be unduly slow. Butt Officer/ Range Officer to check 

and correct where necessary.  

 

10. Stand easy. Half-mast target. 

 

11. Blow off shots are about to be fired. Ensure that all targets are fully lowered until 

Message 1 is given.  

 

12. Stand easy. Lower target, patch out and put target back up. 

  

13. Radio the number of hits as score board figures are not clear.  

 

14. Firer has challenged his score. Re-examine the target and show the correct number 

and value of the shots*. 

 

 

 

 

* Also confirm the result by telephone/radio. 
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AIR PISTOL RANGE OFFICER’S CHECK LIST ANNEX G 

  
Target timings  

Stop 
Watch(es) 

 Score Sheets  Clipboards  

Target Frames  Gauges  Patches  Chalk  

Targets  Wands  Staple Guns  Marking pens  

Control Box  Range Ready Indicator Spotting discs  Rule Book(s)  

AIR PISTOL STD AIR PISTOL 
RAPID FIRE 
AIR PISTOL 

MALFUNCTIONS 

PRECISION STAGE 
Preparation time (10) 

Preparation time (10) Preparation time (3) FP AM/N 
AM 

Shots 
Fired 

Sighting Series 

 

SET BOX for 150 
SECS SET BOX for 8 SECS 

   

1st series 

 Sighting 
series 

 Sighting 
series 

    

2nd series 

 

1st series 

 

1st Series 

    

3rd series 

 

2nd series 

 

2nd series 

    

4th series 

 

3rd series 

 

SET BOX for 6 SECS 

   

5th series 

 

4th series 

 

1st series 

    

6th series 

 

Additional Series (1/2) 2nd series 

    

Additional series SET BOX for 20 SECS SET BOX for 4 SECS 

   

SET BOX FOR RAPID 1st series 

 

1st series 

    

Preparation time (3) 2nd series 

 

2nd series 

    

Sighting series 

 

3rd series 

 CHANGE 
OVER 

    

1st series 

 

4th series 

 

Preparation time (3) 

   

2nd series 

 

Additional series (1/2) SET BOX for 8 SECS 

   

3rd series 

 

SET BOX for 10 SECS 
Sighting 
series 

    

4th series 

 

1st series 

 

1st series 

    

5th series 

 

2nd series 

 

2nd series 

    

6th series 

 

3rd series 

 

SET BOX for 6 SECS 

   

1st additional series 4th series 

 

1st series 

    

2nd additional series Additional series (1/2) 2nd series 

    

Comments: warnings: points: disqualification’s etc. 
SET BOX for 4 SECS 

   

1st series 

    

2nd series 
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APPENDIX V - DANGEROUS AMMUNITION ANNEX H 

PROHIBITIONS RELATING TO ALL AMMUNITION 

1. The use of armour piercing, armour piercing incendiary (API), ‘mono-metallic’, tracer 
or any military ammunition containing explosive or igniferous substances on NRA 

ranges is forbidden unless permission has been given in writing for each usage. 

2. The use on any NRA range of cartridges such as 0.50” Browning Machine Gun, 0.55” 
Boys Anti-tank, 12.7mm Russian machine gun, or cartridges of similar or greater 

power is absolutely forbidden, regardless of the type of firearm used to fire them. 

3. On all ranges no ammunition may be used which exceeds any of the following 

maximum allowable figures: calibre - .577”: muzzle velocity - 3275 ft/sec (1000 

m/s): muzzle energy - 5160 ft lbs. (7000 Joules). Any cases of doubt must be cleared 

through the Range Safety Advisor. 

4. The use of cartridges which contain depleted uranium (DU) is forbidden. 

HAND LOADED AMMUNITION 

5. The chief danger with hand-loaded ammunition is that ignorant, inexperienced and 

irresponsible hand loaders can assemble and fire ammunition which may 

inconvenience or endanger others as well as themselves. 

6. The most usual manifestation of unsafe, as opposed to unsatisfactory, hand loads is 

that they produce excessive pressures for the firearm in which they are used. The 

most common causes of high pressure are set out in Para. 7 below; a list of the visible 

signs of high pressure appears in Para. 8 below. In every case the fault is due to lack 

of care and common sense on the part of the hand loader. 

ALL AMMUNITION 

7. The most usual causes of excessive pressure are: 

a. Use of too fast-burning a powder for the application. 

b. An excessive charge of powder, often in combination with 7.a. above. This is 

by far the most common cause of dangerous pressures in hand loads. 

c. Over-long cases which have not been trimmed to the recommended 

maximum length. 

d. Use of old or damaged cases. 

e. Erroneous loading practices. 
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f. Differences in the dimensions of the chamber and throat area of a firearm 

may create excessively high pressures if not compatible with the cartridge in use. 

Such things as a bullet set further forward to engage the lands or a bullet of larger 

diameter than that of the chamber throat may cause this. One indication, but by no 

means the only one, of this particular problem is the pulling of the bullet from the 

cartridge case when attempting to extract an unfired cartridge. Some, but not all, of 

the combinations that are likely to cause this sort of problem are: 

i. incorrectly assembled ammunition for the chamber dimensions in use, 

or 

ii. incorrectly dimensioned chamber for the ammunition in use, or 

iii. .308” Win commercial ammunition used in a rifle normally used only 
with 7.62 x 51mm NATO cartridges, or 

iv. 5.56 x 45mm NATO cartridges used in a rifle chambered for .223” 
Remington cartridges. 

8. Signs that pressures of any ammunition in any firearm exceed the sensible limit for 

the combination of components in use include: 

a. Hard extraction; difficulty in opening the bolt. This may be due to soft or 

oversize cases, or to rifle factors such as a rough chamber. If it does not occur with 

factory ammunition the hand loads are at fault. 

b. The presence of bright marks on the case head after firing matching extractor 

and ejector slots in the bolt face; these are caused by extruded material being 

sheared off, and often cause the difficult bolt operation noted in 8(a) above. 

c. Heavily flattened, extruded, cratered or pierced primers. Although some rifles 

show these signs with factory ammunition, the indication is that pressures are 

grossly excessive for the combination of components used in that firearm. 

d. Gas leaks around the primer. Pressures are at danger level and firing must 

cease immediately. 

e. Complete case head failure, accompanied by loss of primer, severe gas 

escape and possibly firearm damage or firer injury.
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9. Most of the signs set out in Para. 8 apply to rifles. Service competitors using Service 

pistols should use only the Service ammunition issued, but should be aware of the signs of 

excessive pressure. Self loading pistols often react by excessively violent operation and 

ejection, and by producing cases bulged near the base. 

10. The responsible user of any ammunition should stop firing if he suspects that the 

ammunition he is using is producing dangerous pressures in his firearm. It is in 

competitors’ own interests to draw the attention of the Range Conducting Officer to the 

continued use of apparently dangerous ammunition; the cumulative effect of cartridges 

producing excessive pressures can lead to firearm failure, even in cases where one, or a 

few, have been discharged without apparent damage or danger. 

USE OF DANGEROUS AMMUNITION - INSTRUCTIONS FOR RCOs 

11. If a firer is seen to be using one of the natures of ammunition mentioned in paras. 

1 and 2 above he will be prevented from further firing, and the matter will at once be 

brought to the notice of the Chief Range Officer (CRO) or Range Control if no CRO is 

appointed. 

12. Range Conducting Officers on Running Deer must ensure that all firearms in use are 

of an approved calibre, muzzle velocity and muzzle energy. 

13. At all times, the Range Conducting Officer should, if he sees a competitor having 

difficulty because his ammunition is producing signs of excessive pressure (as set out in 

Para. 8 above), or for any other reason, take the following actions: 

a. Stop the competitor firing any further shots. 

b. Ensure that the competitor does not inconvenience others by making him 

wait until others on the target have completed their shoots. 

c. Examine the competitor’s cases for signs of high pressure: if the cases show 
the signs of excessive pressure detailed in 8.c., 8.d., or 8.e. above, the Range 

Conducting Officer will not allow the competitor to fire again unless he changes his 

ammunition. 

d. The matter must be reported to the CRO or Range Control if no CRO is 

appointed. 
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INCIDENT / ACCIDENT - FIREARM /AMMUNITION REPORT FORM ANNEX J 

PLEASE READ NOTES BELOW BEFORE COMPLETING THIS FORM. 

Note 1. When completing this form please delete as appropriate. 

Note 2. Category of Incident/Accident to which this form refers. 

COMPLETE PARTS 

1. Firearm burst. ‘A’ and ‘B‘ 

2. Firearm cannot be unloaded. ‘A’ and ‘B’ 

3. Other malfunction of firearm. ‘A’ and ‘B’ 

4. Signs of pressure, primers bursting, difficulty loading/unloading. ‘A’ and ‘B’ 

5. Shot(s) fired beyond the danger area. ‘A’ and ‘B’ 

6. Shot(s) causing injury/death, damage within the danger area. ‘A’ and ‘B’ 

7. Shot(s) fired outside permitted hours. ‘A’ and ‘B’ 

8. Dangerous behaviour by firer or other person(s). ‘A’ and ‘B’ 

9. Firearm/ammunition handling on/off the range. ‘A’ and ‘C’ 

10. Loss or theft of firearm(s) and/or ammunition. ‘A’ and ‘D’ 
 

Note 3.  Situations 

a. In any situation where death or injury has occurred and it is necessary to 

notify the Police, with the exception of making the situation safe and any necessary 

attention to injured person(s), the scene of the Incident/Accident must be preserved 

intact and the locations of relevant persons established, witnesses secured and 

statements taken. Once this has been done, all persons present must be assembled 

in a safe place. On no account may firearm, ammunition, equipment or fragments 

associated with the Incident/Accident be touched or moved. 

b. If the Incident/Accident falls into Categories 1 to 4 in Note 2. above, fired and 

unfired samples of the ammunition in use at the time must be retained/made 

available for inspection. 

c. If the danger area is likely to be compromised by, for example, a loaded 

firearm pointing in a dangerous direction, the firearm must be aligned with its target. 

d. If butt markers are in the butts and cannot leave by a safe route, they must 

remain under cover of the butts until their exit route is safe. 

IMPORTANT:  It is essential that Range Conducting Officers are at all times aware of the 

conditions laid down in Note 3 above, so that in the event of an Incident/Accident occurring, 

the correct locations of persons, equipment, etc. may be entered on the ‘PLAN OF THE 

SCENE’ at the end of Part B. 
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Note 4. An insoluble dangerous situation.  Any dangerous situation that cannot be made 

safe by the time firing is due to stop must be reported immediately to the Range 

Warden/Manager, who will consult the appropriate Military or Civilian Authority. 

Note 5. The Range Log. On military ranges, when completing the Land Range Log MoD Form 

906/906A at the end of the event, all reportable incidents/accidents must be recorded in 

the log. Also, any damage to or deterioration of the range structure, equipment or targets 

must be reported. 

On Civilian ranges, the equivalent report must be handed to the Range Manager or his 

representative. 

Note 6.  Sanctions. If at any time it is necessary to dismiss a Firer from the range the RCO 

must send a report to the Firer’s Club/Association (and the Secretary General NRA if 
applicable) requiring a Sanction to be imposed on the Firer. The report should give details 

of the event and the Club/Association’s details. The RCO is to request confirmation that the 

Sanction has been imposed, and must impose a time limit on the Club/Association’s 
response. Should the Club/Association fail to comply with this, or impose a Sanction that 

the RCO considers inadequate or inappropriate, the Secretary General NRA must be advised 

at once with full details.
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PLEASE COMPLETE THE FOLLOWING 

 

PART A. THE EVENT. To be completed for ALL categories.  

CATEGORY NUMBER(S) (See Note 2 above) ...................................................  

1. Name of Body organising the Event ..............................................................................  

2. Description of Event ......................................................................................................  

3. Date of Incident/Accident  ............................................................................................  

4. Time of Incident/Accident .............................................................................................  

5. Name and address of location of incident/accident: ……………………………………………….. 

…………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………

………………………………………………………………………………………..………………………………………. 

6. Name of range, building or area within location. 

………………………………………………………………………………………………………………………………… 

7. Was the event authorised and legally conducted?  Yes/No *  

If ‘No, provide details.  

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

8. Prevailing weather conditions - 

a. Dry / Light Rain / Heavy Rain* 

b. Light:  Good / Poor* 

c. Wind:  Gale / High / Low* 

9. Was any photographic evidence taken?  Yes/No* (Please enclose if “Yes”) 

If “Yes” by whom':  .........................................................................................................  

10. Name of RCO or person in charge:  ...............................................................................  

11. Signature of RCO or person in charge............................................................................  

12. Date Report Submitted:  ................................................................................................ 
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PART B. INCIDENT/ACCIDENT ON A FIRING RANGE 

DETAILS OF THE INCIDENT/ACCIDENT 

1. Name(s) of Primary Person(s) who initiated the Incident/Accident: 

2. Names of Others: 

a. Involved  .............................................................................................................  

b. Injured  ...............................................................................................................  

c. Killed ..................................................................................................................  

d. Witness 1  ................................... Signature  ......................................................  

Address 

…………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………….. 

e. Witness 2  ................................... Signature  ......................................................  

Address 

…………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………….. 

3. Firearm Make and Type:  ...............................................................................................  

4. Name of Owner of Firearm: ...........................................................................................  

5. Serial Number of Firearm: ..............................................................................................  

6. FAC seen: Yes/No. * Issuing Authority ...........................................Number ………………. 

7. Description of Ammunition used: 

a. Commercial/Hand loaded* 

b. Calibre and 

Type:  

c. Manufacturer/Maker: 

  

d. Any other relevant details: 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

8. Communication.  Was range communication intact and functioning? Yes/No*  

If No, provide details: 

………………………………………………………………………………………………………………………………… 
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………………………………………………………………………………………………………………………………… 

9. First Aid.  Was a First Aid kit available at the scene? Yes / No * If No, give location of 

nearest First Aid Kit .......................................................................................................  

Name of Person administering First Aid .......................................................................  

10. RCO’s words of command immediately prior to the Incident/Accident: 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

11. Did the Incident/accident occur before/after* the order to start firing? 

12. Suggested primary cause of Incident/Accident: 

a. Dangerous behaviour Yes / No 

b. Ammunition defect Yes / No 

c. Firearm defect Yes / No 

d. Other 

(specify)  ..............................................................................................................  

e. Was the firearm being used correctly? Yes / No 

If No, provide details:   ..................................................................................................  

 

13. Full description of the event: 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

14. ACTIONS TAKEN FOLLOWING THE EVENT 

a. Range Warden/Controller informed: Yes / No ** at  .............  time 

b. Emergency services called Yes / No* at ............... time 

c. Police informed Yes / No* at ............... time 

d. Firer warned but permitted to continue firing. Yes / No* 

e. Firer dismissed from the firing point. Yes / No* 

f. Firer dismissed from the range (see Note 6.) Yes / No* 

 



 

 

82 

15. ACTION TAKEN IN RESPECT OF THOSE INJURED / KILLED  

INCLUDING CONTACT DETAILS 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

16 DETAILS OF PROPERTY DAMAGED 

a. Name of Owner of damaged property 

b. Description of damaged property: .................................................................... 

………………………………………………………………………………………………………………………………… 

c. Damage sustained by the property: ……………………………………………………………… 

………………………………………………………………………………………………………………………………… 

17. ACTION TAKEN AFTER THE INCIDENT/ACCIDENT IN RESPECT OF THE FIREARM INVOLVED 

a. Was the firearm and magazine (if fitted) unloaded, open and safe? Yes / No* 

b. Was a breech flag fitted or bolt/action removed? Yes / No * 

c. If still loaded, was the firearm pointed at its own target? Yes / No* 

18. SKETCH PLAN OF THE SCENE 

Show the positions of all those present, the firearm(s), equipment and fragments etc. 

Notes on the sketch. 

a. Insert total length and width of the scene in metres on the plan. 

b. If on a firing range indicate the axis of the range with an arrow and the word 

“AXIS”, the direction of the targets and the lane numbers. 

c. Insert the positions of the firer and other relevant persons, with names, the 

firearm, equipment and fragments, and all other important features. 
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Plan of the Incident/Accident 

 
Length ………………………… Metres                                                 Width ………………………… Metres 

 

 
 

Drawn 

By: …………………………………………………………… Signature …………………………………… Date ………………………. 
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PART C. INCIDENTS INVOLVING FIREARMS OR AMMUNITION 

FIREARM/AMMUNITION HANDLING ON/OFF THE RANGE 

GENERAL 

Names and addresses of all other persons involved (see Part A, para 9): 

Name 1  ......................................................................................................................................  

Address  .....................................................................................................................................  

 ...................................................................................................................................................  

Name 2  ......................................................................................................................................  

Address  .....................................................................................................................................  

 ...................................................................................................................................................  

Name 3  ......................................................................................................................................  

Address  .....................................................................................................................................  

 ...................................................................................................................................................  

Names and addresses of witnesses 

Witness 1  ..................................................................................................................................  

Address  .....................................................................................................................................  

 ...................................................................................................................................................  

Witness 2  ..................................................................................................................................  

Address  .....................................................................................................................................  

 ...................................................................................................................................................  

Name and number of Police Officer if any: …………………………………………………………………………. 

DETAILS OF THE INCIDENT/ACCIDENT 

1 Personal injury Yes / No* 

General description (See para 8 below) ………………………………………………………………….. 
………………………………………………………………………………………………………………………………… 

2 Fire/explosion Yes / No* 

General description: ……………………………………………………………………………………………….. 
………………………………………………………………………………………………………………………………… 

3 Damage to property Yes / No* 

General description: ……………………………………………………………………………………………….. 
………………………………………………………………………………………………………………………………… 
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4 Other:  Specify ..  

General description: ……………………………………………………………………………………………….. 

………………………………………………………………………………………………………………………………… 

5. Weight of Item handled if in excess of 25 kg …………………………………………………………… 

6. Were there any signs displayed in the area of Incident/Accident? 

a. No Smoking Yes / No* 

b. Hearing Protection Yes / No* 

c. Protective Clothing Yes / No* Specify …………………………………………………….. 

d. Other Yes / No* Specify …………………………………………………….. 

7 Your authority to handle Firearms/ammunition: 

a Hearing Protection FAC number ……………… Issuing Authority ………………………. 

b Other ...................................................................................................................  

8 Detailed description of event in para B 1 to 4 above: 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

9 Exceptional hazardous conditions noted at the scene (e.g slippery floor, rubbish 

lying around, broken hand rails, flammable materials, hazardous electrical systems, 

etc):  

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 
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10 Apparent damage sustained by firearms/ammunition:  

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

11 Apparent consequential damage at the scene:  

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

………………………………………………………………………………………………………………………………… 

PART D. LOSS OR THEFT OF FIREARM/AMMUNITION. 

ARTICLE(S) LOST 

1. Description:  ...................................................................................................................  

2. Make:  ............................................................................................................................  

3. Quantity:  .......................................................................................................................  

4. Serial number: ...............................................................................................................  

5. Distinguishing marks/feature:  ......................................................................................  

………………………………………………………………………………………………………………………………… 

6. Accessories fitted (sights, sling, scope, bipod etc): 

………………………………………………………………………………………………………………………………… 

7. Container/case/box: .......................................................................................................  

8. Name of Owner:  ............................................................................................................  

9. FAC which refers: 

a. Name:  ................................................................................................................  

b. Number:..............................................................................................................  

c. Issuing Authority: ................................................................................................  
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10. REPORTING 

a. When loss / theft discovered. 

Date  ....................................................  Time ............................  

b. When loss / theft reported. Date  ...............................................................  

Time ........................  

c. When was article last seen? 

Date  ....................................................  Time ............................  

d. Where was article last seen?  .............................................................................  

e. Loss / theft reported to:  ....................................................................................  

Address ...............................................................................................................  

……………………………………………………………………………………………………………………… 

f. Police Officer in charge. Name .......................................... Number ...................  

g. Police Area ............................................... Incident Number ..............................  

11. THE EVENT 

a. LOSS / THEFT FROM A BUILDING OR OTHER PLACE. Full description of the 

event, with details of damage to property, forced / broken locks / windows 

etc. where appropriate: 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

12. LOSS/THEFT FROM A MOTOR VEHICLE 

a. Owner of vehicle: ................................................................................................  

b. Type of vehicle: ...................................................................................................  

c. Registration number: ..........................................................................................  

d. Location of article in vehicle prior to loss/theft: 

……………………………………………………………………………………………………………………… 

e. Would the article have been visible in the vehicle?     Yes / No* 

f. Was the vehicle locked?                                                    Yes / No* 

g. Was the vehicle equipped with an activated alarm?  Yes / No* 
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h. Full description of event:  ...................................................................................  

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………… 

Please continue on separate sheet(s) if necessary.
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FIRING POINT CONTROL ON A BARRACK RANGE ANNEX K 

GENERAL 

K.1 The following may be used as the basis of Firing Point Control on Barrack Ranges, 

and short private ranges normally up to 100 yards long, where there are no butt 

markers and where the targets are put up and changed by the range staff or the 

competitors. 

K.2 The CRO/RCO controls movement to or from the targets himself by his words of 

command and personally attends to all details of the shoot. On a wide firing point 

he may employ Safety Supervisors to carry out certain duties, but he remains 

responsible for their actions. 

K.3 There are many variations in competition conditions which may apply within the 

following, but the procedure below is a suggested standard which should not be 

reduced. Additional safety precautions may be required depending on the match 

conditions of the competition. 

PROCEDURE. 

1. Arrange for boundary flags and sentries (if required) to be deployed, and ensure that 

the area between the firing point and bullet catcher is clear of personnel. If the range 

is a 1908 Design Range with no canopy, the 100m danger area around the rear of the 

stop butt wall and any buildings within it must be clear of personnel. 

2. Confirm that the ‘Range in Use’ flag is raised and that a first aid kit is available on the 
firing point. 

3. All firearms must be ‘cased’ or actions open/breech flags fitted etc. If anyone is 
moving to the target line the firearms must not be handled by any firers on the firing 

point. 

4. Firers should use the flank path when moving to/from the target line to score or 

replace the targets. The CRO/RCO must remain at the firing point and retain control 

of the range. 

5. When all firers have returned, the CRO/RCO is to: 

a. Check that the range is clear. 

b. Brief firers on the conditions, words of command etc., 70 mils rule and 

emergency stop procedure. If “Fire with Movement” is involved, he must 
comply with para 3.3.20. 

c. Check that all firearms and ammo conform to Range Orders. 

d. Check that hearing protection is being worn by all 

competitors and staff.  
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e. Then order the firers to the firing point and give the order “You may prepare 
to shoot but do not load” and, 

f. When all competitors are prepared, order “Load” and/or “Ready” (this will 
vary with competition conditions as regards the fitting of charged magazines 

etc.) and, 

g. When all are loaded and ready) should order “Fire” or other appropriate 
command. 

6. When the shoot is finished the RCO should order “Stop”, “Unload” and “Show Clear”. 
Firers must remain on the firing point with firearms pointed at the targets. Each 

firearm must then be checked by the CRO/RCO or a Safety Supervisor and, if clear, 

“Gun Clear” said to the firer. If the competition is not finished the RCO will order 
“Lay down (or Bench) firearms and Stand Clear”. 

a. When all firers are clear of the firing point the CRO/RCO should order 

“Change targets”. When all firers have done so and returned, the CRO/RCO 
will repeat paras. 5 a. to 5 g. above as necessary. 

b. When the competition is finished and all firearms have been cleared the 

CRO/RCO will order “Case All Firearms or remove actions/fit breech flags” 
etc. and “Clear Firing Point”. 
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RANGE ACTION SAFETY PLAN (RASP)      ANNEX L 
 

 

 

Club Address 

  

Telephone:     

E-mail:   

Reference:  Club File Reference 

References: 

 

A. Annual Club Calendar of Events 

B. Landmarc Booking Ref No: ……. 
C. NRA Handbook (insert according to LF Practices) 

D. Range Standing Orders (insert range) 

E. NRA RCO Manual 

 

 

 

 
Date:  

 

RANGE ACTION SAFETY PLAN, (RASP) FOR LIVE FIRING (LF) AT (insert range) ON (insert 

date)  

 

General 

 

1. This RASP has been produced to support Club conduct of LF in accordance with Ref 

B, C and D (insert as appropriate including relevant LF practices or competitions).  It will be 

conducted on (insert date) at (insert range). The Course of Fire will include one or more of 

the following activities: 

 

a. Zeroing of firearms at (if applicable; insert distance). 

 

b. Practices (e.g. Application of Fire, or refer to any practices/matches in the 

relevant NRA Handbook) at (insert distances). 

Aim 

 

2. The aim of this RASP is to: 

 

a. Detail the duties and responsibilities of the range staff. 

 

b. Detail rehearsal requirements for the day, if applicable. 

 

c. Detail points and subjects to be covered in the safety brief. 
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Safe Persons 

 

3. The following personnel are nominated to fill the appointments listed: 

 
Ser Appointment Name Qualifications Remarks 

1 Club Chairman  None  

2 Senior Planning Officer  NRA RCO  

3 RCO  NRA RCO  

4 RCO  NRA RCO  

5 Butts Supervisor  Club RO1/ RSO/RCO  

6 Butts Supervisor  Club RO/ RSO/RCO  

7 Safety Supervisors  None  

8 Sentries/Telephone Orderly   None  

9 Medical  First Aid at Work First Aid Pack 

 

 

RCO   

 

4. The RCO is responsible for overseeing the organisation of all aspects of LF (insert 

range activity) in accordance with the rules contained in Ref E, as well as the rules 

contained in Ref D. In particular he/she is to check the condition of the: 

 

a. Target mechanisms and targetry. 

 

b. Firing Points. 

 

c.  Communication system between Butts and Firing Point. 

 

d. Range in Use and Butts Flag. 

 

e. Stop Butt and mantlet.   

 

Safety Supervisors   

 

5. The Safety supervisors are to supervise and offer guidance to firers as required. 

They are responsible for the safe conduct of firing as directed by the RCO and in 

accordance with the rules contained in Ref E, and Range Standing Orders. In particular 

they are to: 

 

a. Ensure safe handling of firearms on the firing point at all times. 

 

b. Ensure correct targets are engaged – no cross lane shooting.  

 

c. Intervene if a breach of safety is about to occur. 

 

d. Stay alert at all times. 

 

                                                 

 
1 Authorised by club / RCO 
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Butts Supervisor 

 

6. The Butts Supervisor is responsible for the conduct of the Butts in accordance with 

the rules contained in Ref E and the instructions from the RCO.  In particular he/she is to 

ensure that: 

 

a. Communications with the RCO are tested immediately on arrival in the butts, 

including any contact with sentries. 

 

b. Targets are presented at correct times, and in the correct manner. 

 

c. Markers are instructed to remain under cover of the Markers’ Gallery at all 
times, and are not to leave the Butts without permission. 

 

d. All markers have serviceable hearing protection. 

 

Telephone Orderly  

 

7. If applicable, the telephone orderly will be posted by the RCO at (insert location). 

He/she is to carry out the tasks as directed by the RCO. In particular the RCO is to ensure 

that if a check fire is ordered from range control, the RCO is to be informed immediately. 

 

Barrier Sentry   

 

8. The sentry will be posted by the RCO at the location of the barrier when firing at 

(insert distance) and beyond.  The sentry is to carry out the tasks as directed by the RCO, 

in particular once firers move back to (insert distance) ensure no-one enters the range 

without permission of the RCO. 

 

Safe Place 

 

9. Name of the Range:……………………..  
 

10. I (insert full name) read the Range Orders on (date)………. 
 

11. *Date of the range Recce…………………….…  
 

12. *Name of the person conducting the range Recce……………………. 
 

13. *I (insert full name) am entirely familiar with this range and its facilities and 

therefore do not require to conduct a detailed Recce.  I made contact with the Range 

Operative (enter name) by telephone on (enter date). 

 

*Delete as applicable. 

 

Note: Reconnaissance is a vital part of the planning process. The RCO is to consult with the Range 

Operative and, thereafter, reconnoitre the range to establish what facilities and targetry are 

available and what, if any, restrictions are in place. 
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Medical Plan 

 

14. This medical plan is in accordance with Ref E and Range Standing Orders. The level of 

medical cover and action taken following an accident will be dictated by the Range 

Authority, but it must be to the minimum requirement stipulated within Ref E and Range 

Standing Orders.  

 

15. The nominated First Aider is responsible for ensuring that the medical cover required 

is in accordance with Ref E.  He/she is to ensure the contents of the First Aid pack are 

correct and medical supplies are in date. In the event of a casualty the following plan will 

be implemented: 

 

 

a.     Immediate Action (IA). 

 

(1) All firing is to cease immediately.  Firers are to apply safety catches,            

where applicable, and await further instructions from the RCO. 

 

b.     Minor Casualty.  After the IA, the following plan will be carried out: 

 

(1) The First Aider will assess the casualty and if necessary, administer First Aid.  

 

(2) The RCO and First Aider will determine any further actions.   

 

c.     Major Casualty.  After the IA, the following plan will be carried out: 

 

(1) Emergency services must be contacted using 999 and Range Control 

informed at once. 

 

(2) The nearest hospital equipped to deal with serious trauma is (insert 

hospital and post code). 

 

(3) The postcode for (insert ranges) is (insert post code).  

 

(4) Depending on the severity of the casualty and advice received from Range 

Control / duty Liaison Officer, the casualty will be moved by vehicle direct 

to one of the following locations: 

 

(a) Civilian ambulance RV at location: (insert location). 

  

d. After the casualty has been evacuated the RCO will continue the accident 

procedure from Ref E and Range Standing Orders. 

 

16. Reporting of Live Firing Incidents or Accidents.  Should any LF incident or accident 

occur the RCO is responsible for implementing the procedure outlined in Ref E (The Land 

Incident Report).  It is also the responsibility of the RCO to ensure the procedure is 

understood by all other members of the range staff. 
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17. Changes/Amendments to the Activity Plan.  If in the event of any changes to the 

activity, the RCO is authorised to amend the plan. The changes, together with the reasons, 

are to be recorded and signed by the RCO. If a new RCO is to take over the range, they 

must have been part of the planning process, e.g. the recce and/or given a detailed 

handover of the range, by the original RCO. 

 

Action at the Range 

 

18. On arrival at the range the RCO will carry out the following: 

 

a. Book in at Range Control via the Range Operative at (insert name of range) 

and ensure the MOD Form 906/906A is completed and signed. 

 

b. Obtain clearance to fire from Range Control (and see paragraph 26). 

 

Safe Firearms and Equipment 

 

19. All firearms and ammunition natures that will be fired are permitted in accordance 

with the MOD Form 904 held for (insert range and complex). 

 

Safe Practice 

 

20. Activity Risk Assessment.  The safe system of training is in place.  The ratio of 

Safety Supervisors and coaches is in accordance with Ref E. 

 

Briefings 

 

21. Personal Protection Equipment (PPE).  Check for serviceable PPE and hearing 

protection. Only mention PPE relevant to the shoot being conducted. 

 

22. Ensure sentries are briefed and in position. 

 

23. The RCO is to issue a verbal brief to all staff covering all points in paragraphs 7, 8 

and 14 prior to firing.  These additional points are to be included: 

 

a. The general outline and sequence of events. 

 

b. Safety rules particular to the range. 

 

24. Additional points pertinent to the safety supervisors must be covered as follows: 

 

a. Handling drills, safety rules and characteristics of the firearms being 

supervised. 

 

b. Permitted states of readiness. 

 

c. Details of the practice. 

 

d. The importance of wearing serviceable hearing protection. 
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Rehearsals 

 

25. If deemed necessary, a rehearsal, attended by all members of the range staff, is to 

be conducted, to include use of targetry and any requirements identified at the range 

recce.   

 

The Conduct 

 

26. Arrival of the firers. The following sequence of events is to be followed: 

 

a. SCCs. A physical check of all Shooter Certification Cards (SCCs) for the type 

of firearm to be used for the shoot. 

 

b. Personal Protection Equipment (PPE).  Check for serviceable PPE and 

hearing protection. Only mention PPE relevant to the shoot being conducted. 

 

c. Additional Firearm Safety Checks i.e. barrel checks for firearms with 

removable/replaceable barrels. 

 

d. Details.  Firers will be placed into details by the RCO as per the relevant 

practice. 

 

e. Safety Brief.  The Safety Brief to firers must cover the following: 

 

(1) Signal to stop firing - “Stop, Stop, Stop.”  Action on receipt of the signal to 
stop firing, apply your safety catch (where applicable), stop firing immediately 

and await further instructions from the RCO. 

 

(2) Refer to the Medical Plan at paragraph 14 for minor and major 

casualties. 

 

(3) The importance of wearing serviceable ear defence. 

 

f. Range Area Layout.  It is essential that firers are aware of the various locations on 

the range; this is for both practicality and safety reasons: 

 

(1) Waiting areas. 

 

(2) Toilets. 

 

(3) Route to Butts. 

 

(4) Location of any other range users. 

 

g. Revision.  Revision relevant to LF: 

 

(1) Identify strength and direction of wind and where to aim. 
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h. Introduction to the Club Live Firing Practice. 

 

(1)     Reason.    

 

(2)     Incentive.   

 

(3)     Aim.   

 

i.  Scoring System/Standards.  The standards and scoring systems are to be 

explained. 

 

j.       Ammunition Requirements.  The ammunition requirement is to be 

explained.  

 

k. Range Clearance.  The RCO is to obtain clearance from Range Control prior 

to firing commencing. 

 

27. Completion of each Detail. On completion of each detail the following procedure is 

to be followed: 

 

a. All firers must show their rifle (body, action and chamber) clear to their 

safety supervisor or the RCO before leaving the Firing Point in accordance with Ref E. 

 

b. Debrief to include scores achieved. 

 

c. All unused ammunition and empty cases to be removed from the Firing 

Point. 

 

28. Completion of the last Detail. On completion of the last detail the following 

procedure is to be followed: 

 

a. Remove all firearms, ammunition and any other equipment from the range. 

 

b. Remove all targets from frames and return to the range store. 

 

c. Check area for cleanliness. 

 

d. RCO to complete and sign MOD Form 906/906A. 

 

(Your Signature)       (Countersignature) 

 

Your Name                                                                                       Name  

  

For Club Chairman                                                                       Senior Planning Officer  

 

Annex(es): 

 

A. Conducting notes if needed. 

 

Distribution:        Copy to file 
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RANGE AIDE MEMOIRE (RAM) – NATIONAL RIFLE ASSOCIATION TEMPLATE 

 

1 

CLUB, EVENT, 

LOCATION AND 

DATE 

 

 

2 

Safe Person(s) 

(name / 

qualification, 

mobile phone 

no. where 

appropriate, 

handover 

arrangements if 

duties to be 

shared) 

Club Official Planning Officer: 

 

Club Official supervising on the day: 

 

RCO 1: 

 

RCO 2: 

 

IC Butts/Console:  

 

IC Home Office Records: 

 

IC Ammo: Other: 

All Firers hold a valid SCC for the firearms to be used and practises to be undertaken YES / 

NO (if NO, inform the official supervising so that one-to-one supervision can be arranged)  

3 Safe Place 

Range Type: 

  

Confirm the rule set in use: 

 

Date Range Orders read: 

 

Date of Recce or last use:  

 

4 
Medical 

Procedure 

Medical Personnel: 

 

Communications: 

 

Stretcher/First Aid pack Location: 

 

Vehicle: 

 

Minor Injury:   

 

Major Injury:   

 

5 
Reporting 

Accidents 

Defence Accident investigation Branch: 

Mil 9679 86587 

(Civ 030 679 86587) 

SASC: Mil 9679 86591 

(Civ 030 679 86591) 

JSEODOC: 

Mil 94234 3360/3361/ 3362 

(Civ 01235 513360/513361/ 513362 

NRA Range Safety Compliance Officer 

01483 797777 ext 154 

AINC: Mil 967703661 

(Civ 030 6770 3661) 

6 Safe Weapons  

RCO will confirm that all firearms are: serviceable / of permitted types / within ME/MV 

limits for the range YES / NO (if NO, seek RAU clearance IN ADVANCE and attach written 

authority) 

7 Safe Practice The NRA Safe Shooting System is in place and will be observed  
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RANGE AIDE MEMOIRE (RAM) – NATIONAL RIFLE ASSOCIATION TEMPLATE 

 

8 Range Conduct 

Range Team Brief: 

1. Actions on “Stop, Stop, Stop” or observing the incursion of personnel, livestock, 

vehicles or aircraft into the danger area. 

2. Actions on a Training Incident or Accident occurring - Medical plan. 

3. Intervene only if a breach of safety is about to occur/ no cross lane firing 

(excl. the Falling Plate match). 

4. Stay alert at all times. 

5. Scoring system and change around procedure.  Explain TOs. 

6.  Hearing protection. 

 

Rehearsals: 

Communications check 

 

Confirm firearm handling drills for types of firearm in use. Confirm NRA Rule 122 unload 

and inspection procedure is to be followed. Hearing protection is mandatory. Confirm 

requirements for eye protection 

Details: 

FIRERS BUTTS COACHES 
Plotters/ 

assistants 

    

Safety Brief: 

1. Actions on “Stop, Stop, Stop” or observing the incursion of personnel, livestock, 

vehicles or aircraft into the danger area. 

2. Actions on a Training Incident or Accident occurring - Medical plan. 

3. Actions to be carried out if there is a stoppage. 

4. Actions to be carried out if the muzzle is blocked. 

5. Muzzle clearance before firing. 

6. No cross lane firing (except in Falling Plate match). 

7. Hearing protection. 

Event Brief: 

 

Scoring and Standards: 

 

Ammo Required: 

 

End of Detail Procedure: 

 

End of Range Procedure: 

 

Ammo Return: 
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LAND COMMAND STANDING ORDER (LANDSO) NO. 3202               ANNEX N 

(AS APPLICABLE TO CIVILIAN RIFLE CLUBS)  

REPORTING OF INCIDENTS AND MATTERS OF PUBLIC INTEREST 

INTRODUCTION 

M.1 Any incident which may arouse public interest or criticism, or about which Ministers 

and senior officers must be informed, is to be reported without delay. Any incident 

involving ammunition or weapons often leads to rapid and intensive media enquiries 

and it is most important that accurate information on all such incidents is reported 

as quickly as possible. 

M.2 The incident report (INCREP) required is in addition to any action which may be 

necessary to comply with Annex J in the NRA RCO Manual. 

AIM 

M.3 To lay down the rapid reporting procedure to be followed by those clubs which have 

knowledge of any incident which may arouse public or media interest in the UK. 

INCIDENTS WHICH MUST BE REPORTED 

M.4 Some examples of the type of incident which are to be reported quickly are given at 

Appendix 1. The list is not exhaustive. 

REPORTING PROCEDURE 

M.5 It is essential that a club involved in an incident whilst on a range which is not in its 

own division or district reports the matter to the headquarters of the division or 

district in which the incident occurred as well as its parent division or district. 

Incidents are to be reported using the INCREP at Appendix 2. 

M.6 During Working Hours. 

The procedures to be followed by the club with knowledge of the incident are: 

a. Inform the RMP duty room nearest the incident (possibly through Range 

Control). 

b. If appropriate, inform the Land Accident Prevention and Investigation Team 

(LAIT) based at Netheravon, whose task is to investigate all accidents 

involving fatalities, serious injury and major damage to military equipment. 

c. Establish sufficient facts to send an accurate INCREP. The INCREP is not to be 

delayed if all the details required are not immediately available. 

d. Send the INCREP by telephone to: 

(1) HQ LAND, Pers. Ops and Plans: 
Civil 01722 433330/436483 

(2) The headquarters of the division or district in which the incident has 

occurred. 

(3) The division or district in which the range involved in the incident is 

situated. 
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(4) The headquarters of the garrison in which the incident has occurred. 

(5) HQ ATE and the relevant HQ ATE or Range Administering Unit in cases 

where the incident involves safety on ranges or training areas. 

M.7 Outside Working Hours. 
The RMP duty room and, where necessary, LAIT are to be informed. 

M.8 Ammunition Incident. 

In the event of an ammunition incident inform the Joint Services Explosive Ordnance 

Disposal Operations Centre (JSEODOC) Ammunition Incident Hotline, unless the civil 

police (if involved) can confirm that they have already done so: 

Didcot Civ: 01235-513360/513361/513362 

Civ: Fax: 01235- 513354 

M.9 Major Media Interest. 

Some major incidents may have the potential for intensive media activity. Where 

this is judged to be the case, and reporting through the chain of command might 

result in delay, the club with knowledge of the incident should make initial reports 

direct to the following: 

(a) During working hours: 

(1) Defence Staff Duty Officer (Main Building) 

Civil: 0207 218 8938 

(2) Defence Press Office Duty Officer (Main Building) 

Civil: 0207 218 7907 

(3) For Casualties: 

MoD PS4(A) Cas (Upavon) 

Civil: 01980 615552/615554 

 

(4) For Incidents Listed in Para M.6 b: 

LAIT (Netheravon) 

Civil: 01980 67-8500/8595/8596/8597/8598/8599 

and HQ ATE 

Civil: 01985 222842 

(b) Outside working hours: 

(1) Defence Staff Duty Officer (Main Building) 
Civil: 0207 218 8938 

(2) Defence Press Office Duty Officer (Main Building) 
Civil: 0207 218 7907 

(3) For Casualties: 

MoD PS4(A) Cas Duty Officer (Upavon) 

Civil: 01980-61980-615524/615790/615791 

(4) For Incidents Listed in Para M.6 b: 

LAIT (Netheravon) (Answerphone giving contact details) 

Civil: 01980 678593 and 

HQ LAND Duty Officer    Civil: 01722 433673 



  

 

102 

M.10 Role of Division or District. 

The procedure by division or district headquarters (or when outside office hours, 

the Duty Officer) is to: 

(a) Confirm that the RMP duty room and LAIT, where necessary, have been 

informed. 

(b) Confirm that an INCREP has been sent by the club reporting the incident. 

(c) Ensure interested branches are informed. 

(d) Pass the INCREP up the chain of command, and follow it with progress reports 

when fresh information becomes available. 

(e) On completion of any action taken, order a full report in writing where 

necessary. This report is to be sent to the same addresses as the INCREP. 

(f) Take action in accordance with Paragraph M.9 if not already taken. 

APPENDICES: 

1. Incidents Which Must Be Reported. 

2. Land Incident Report (INCREP)
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INCIDENTS WHICH MUST BE REPORTED APPENDIX 1 to ANNEX N 

1. Incidents in which soldiers or members of the Reserves, CCF or ACF have died or 

have been seriously injured. 

2. Incidents with a Service connection in which civilians have been killed or seriously 

injured. 

3. Incidents or accidents involving safety on military ranges and training areas. 

4. Incidents or accidents involving military ammunition regardless of where this took 

place, including theft and loss. 

5. Military firearm related incidents, including theft and loss.
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LAND INCIDENT REPORT (INCREP) APPENDIX 2 to ANNEX N 

To: HQ LAND 

Info: See note below. 

A. Club reporting the incident ............................................................................................  

B. Name of person reporting the incident .........................................................................  

Contact telephone / fax number ....................................................................................  

C. Date and Time of incident ..............................................................................................  

D. Location of incident ......................................... Grid Reference if known …………………… 

E. Club or Clubs involved in incident ..................................................................................  

F. Outline description of incident ......................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

G. Subsequent action taken ................................................................................................  

 .......................................................................................................................................  

 ........................................................................................................................................  

H. Details of casualties and / or damage: 

(1) Killed (inc Name) ................................................................................................  

(2) Injured (inc Name) ..............................................................................................  

(3) Hospital receiving casualties ..............................................................................  

(4) Damage to property (if known): 

(a) Military property.....................................................................................  

(b) Civil property ..........................................................................................  

I. The following HQs have been informed .........................................................................  

J. Other MoD Branches or outside HQs informed .............................................................  

K. Investigation procedures implemented or to be implemented ....................................  
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L. Other information ..........................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  

 ........................................................................................................................................  
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Note: The information addresses should include relevant addresses at Paragraphs M. 9a 

(1) to (3). In addition, the report should be copied to the parent division or district, 

brigade/garrison as appropriate. 

 

 
NOTES 
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HIGH MUZZLE ENERGY PROCEDURES ANNEX O 

1. The National Rifle Association (NRA) and MoD approved procedures below must be 
used on MoD ranges when civilians are shooting on constructed ranges with 
firearm/ammunition combinations where muzzle energy (ME) exceeds 4500 Joules. 
Note that: 

a. No firearm with a muzzle energy exceeding 7000J may be used on a 
constructed MoD range. 

b. HME procedures do not apply on No Danger Area (NDA) ranges, but the range 
limitations must be checked to ensure that the developed MV and ME lie 
within permitted values. 

c. The zeroing procedures below must be carried out: on an NDA range or a 
range with a stop butt that is immediately behind the target and that meets 
Gallery Range criteria; exceptionally, for large calibre historic or hunting rifles 
being used at distances of 200 metres or less only, into the zeroing butt at 
100yd on the British Sporting Rifle Club layout at Bisley. 

2. The Chairman of the appropriate Club must give authorisation in writing before a 
shooter may use a firearm / ammunition combination generating over 4500J muzzle 
energy. Such authorisation will normally be given through the certification process. 

3. The shooter is to check zero using the procedure described below under the 
supervision of an RCO who holds the NRA RCO (HME) qualification (except when 
checking zero on the Zero Range at Bisley, which is a NDA Range and on which 
supervision by an RCO (HME) is not required), as the first activity of any range 
session. If HME fire will be carried out from distances in excess of 200 metres, then 
the full procedure below is to be carried out. If HME fire will take place only from 
200 metres or less, then only paras a, c, d, e and f apply: 

a. The RCO (HME) is to record in the MoD Form 906/906A, Land Range Log, 
when a firearm / ammunition combination is being used which generates 
muzzle energy greater than 4500J. 

b. Before shooting at any distance greater than 200 metres, the shooter is to 
demonstrate that the firearm is correctly zeroed by firing a 3-shot group 
which must fall within the box of the issued NRA/MoD approved target at 200 
metres or, at Bisley only, within the box of the appropriate HME zero card 
used on the Zero Range. The RCO is to confirm that the zeroing target being 
used is correct for the firearm / ammunition combination and for the planned 
subsequent activity. 

c. The target is to be attached such that the target centre line is set on the target 
screen centre line both vertically and horizontally. 

d. The shooter is to clarify to the RCO (HME) the rifle type and technique to be 
used to ensure a hit with the first shot. 

e. Because of the increased risk of splashback with high energy bullets the butt 
marker is to wear safety glasses in addition to hearing protection. 

f. The RCO will appoint a person to observe the initial fall of shot until the initial 
strike on the target screen is identified: 
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(1) If a strike off the target screen is clearly identified the shooter may 
adjust and fire again. 

(2) If no strike is identified the shooter is to cease fire until the weapon 
has been recollimated or bore-sighted to the RCO (HME)’s 
satisfaction. 

g. Rounds on target may be adjusted but only the 3 final rounds are to be 
counted for the group, one of which may include the final adjusting round. 

h. All 3 rounds of the final group must be within the box before the shooter 
may move to a different distance. 

i. The butt marker is to identify clearly and mark those shots which were used 

as sighting shots and which are not to be included in the qualifying group. 

j. After qualification the target is to be completed and signed by the shooter 
and the RCO (HME) and retained by the Club for 12 months. 

4. Direction is provided on the NRA / MoD approved target for sight adjustment for 
different distances subject to achieving a successful group. 

5. The zeroing procedure is to be carried out on each day the shooter wishes to shoot 
unless the zeroing is for an official competition or training course where firing is 
carried out on consecutive days, when the procedure may be considered valid for 
the duration of the competition or course. 

6. Once zeroed using the procedure in paragraph 3 above, the shooter may shoot 
under the direction of a qualified NRA RCO who need not have the HME 
qualification. If, in any practice, the first shot from an HME firearm misses the 
intended target, the firer may only continue if one of the following applies 
(derived from a reduced version of the exemptions in NRA rules for such an 
occurrence in competition - as at 31 Mar 18, NRA para 120): 

a. The shot was seen to strike the stop butt, or was registered by an electronic 
scoring system. 

b. The firer identifies and rectifies a fault or error (e.g. left instead of right wind 
allowance) that would reasonably account for the miss. 

c. There is reasonable evidence (e.g. an unexplained shot on the next target) 
that the firer has crossfired. 

d. There is reasonable evidence (e.g. based on the advice of other firers) that 
the wind allowance applied was such as to account for the miss. 
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HME at 200 metres or less. 

Since the allowable cone of fire for deliberate supported fire is contained within the 
stop butt of a gallery range at 200 metres or less, all that is required to ensure capture 
of bullets in the stop butt is that the firer confirms that the firearm is correctly set and 
then fires a deliberate correctly aimed shot on such a range. Para 1(c) of the HME 
procedure defines the ranges that may be used. Provided that the impact of that shot 
is registered, whether by eye, by a strike on the target or by an electronic scoring 
system, the firer may then continue. The process to achieve that is set out at paragraph 
3. Note that this procedure does not require use of a special target. 

The firer may engage the target intended for the subsequent practice from the start, 
provided that it enables hits to be registered and meets the requirement regarding 
placing on the target screen. Note also that initial zeroing at any distance less than 200 
metres is, by implication, valid for any subsequent distance up to 200 metres, other 
than the special case of BSRC. 
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